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ABSTRACT

The effective utilization of any library will depend
to a Large extent on the proper organization of its materials
and provision of effective retrieval systems. It is
through efficient cataloguing and classification that the
large collections of libraries are made accessible to the
users.

This study examines the organization of United Nations
documents of two depository Libraries namely: Kushim
Ibrahim Library, Ahmadu Bello University and the Kenneth
Dike Library, University of Ibadan, in relation to the
system used by the United Nations itself.

The organization system of UN documents of the two
libraries was carefully studied and examined by the
researcher. In addition, an interview instrument was
designed and administered to the document librarians of the
two libraries.

It was found that while KDL uses an archival system
similar to that of the UN, the KIL employs a subject
classification system based on LCC. In both cases, the
systems employed have fallen short of the UN system and have
therefore not been adequate enough to allow satisfactory
organization of all UN documents deposited to these
libraries. This deficiency has been compounded by

inadequate subject bibliographical services.
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On the basis of these so findings, the study has proposed
several recommendations aimed nt improving the
organization system of the UN documents in the two
libraries under study. This would ultimately make the UN
collections more easily accessible to the users and

therefore better utilized.
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Chapter One

1 Introduction

The aftermath of the Second World War was the birth
of an international body called the United Nations (UN)
on 26 June 1945. It replaces the Lengue of Nations
established on 10 January, 1920. The UN was charged with
the responsibility of guaranteeing world peace and stability
in order to foster progress in all fields of human
endeavour. - j

In order to execute its functions effectively, the

UN established the following principal organs:

1. The Economic and Soclal Council;

=. The General Assembly;

3. The International Court of Justice;
4. The Secretariat;

5. The HecurilyCouncil and

6, The Trusteeship Council,

The UN also executes its functions through numerous

specialised agencies that include the following:

i. International Atomic Energy Agency (TAEA);

il1. Iunternational Lubour Orgonization (1L0);

iii. Food And Agricultural Organization (FAQ);

tv., Unitod Nations Bducnlional, Scientilfic and
Cultural Organization (UNESCQ);

V. World Health Organization (WiQ);



vi. International Bank for Reconstruction and

Development World Bank (IDRD);

vii. International Finance Corporation (IFC);
viii. International Development Association (IDA);
ix, International Monetary Fund (IMF); | |
X. International Civil Aviation Organizafion (ICAOQ);
xi., Universal Postal Union (UPU);
xii. International Telecommunications Union (ITU);
xiii. World Metereological Organization (WMO);
xiv., Inter-Governmental Maritime Consultative
Organization (IMCO) and
xv, The General Agreement on Tariffs and Trade(GATT).
This 1is not a specialised agency, but is often
listed among them by virtue of its relationship with
some of the agencies. (See appendix A for UN

Orgnnizntion Chart for details),

The activities of the UN through the above organs have
resulted in the generation and accumulation of enormous body
of infeoermation in all fields of human endeavour, Chamberlin

and Mooro (1951) observed that:

The UN discussions and studies
cover a wide range ol human
activities that the documentation
will be useful to virtually every
department or discipline in a
university,

Furthermore in Unesco (1954), it is stated that;

During the first two yocnrs
of its (UN) existence, it
issued ns many documents as
the League of Nation's did
in 25 yuars.



.

From the foregoing, it is clear that the UN 18 an
important source of information, a vast storehouse of
knowledge that will be useful in all aspects of human
endeuavour. The hasic concern of any library is to select,
acquire, preserve, organise and disseminate information
muterials for maximum utilization by users. There are a
number of ways in which libraries deal with information
materials, Materials dealing with subject matter in
printed and non-printed forms are normally arranged according
to subject. _. o

But when dealing with other publications, especially
government publications or documontis of international
organizations, the system of arrangement changes.

Many libraries regard government documents and in particulaf
documents of international agencies as esoteric (Stevens and
Stevens 1973). ’

There is8 an obvious problem in control and organization
of UN documents because unlike the other familiar publications
that are less diversified printed document by government or
international organizations vary greatly in publication
format, author, subject title etc. and all these collectively
maKe the task of cataleguing and clasgification difficult
and confusing. Also as noted by Brimmer et al (1962),

Childs (1973) and El-Ayouty(1974a), the overwhelming volume
of materials produced by the UN and the increasing problem

of control and use is worrying both the producers and the

documentalists,
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These documents of international organizations de not
eaglly fit into the popularly developed codes and schemes of
arrangement and cataloguing. It has become necessary
therefore,'to refer all such documents to document section
of a library where such is provided. In 1969 the Kashim
Ibrahim Library (KIL), was designated a depositery library of
the UN documents and this necessitated the establishment of
a separate section designated "documenis section" which tekes
care of all UN collection along with other documents.
Similarly, in 1953 the Kenneth Dike Library (KDL) of
University of Ibadan (U I) became the nation's first UN
depository library and has since been receiving the publications.
The UN collections posed problems of cataloguing and
clagsification, In KIL for instance, although the Library
of Congress Clasgification (LCC) scheme ix adopted in
cataloguing and classifying such documents, this system has
nat been comprehensive énough to cater for all the documents.
This is evidenced by the fact that official records,
summary records of meetings, plenary meetings whi€éh are
mostly in pamphlets and series are classified according to
archival system of arrangement. Noting this, Adamu (1984)
states!
The Library of Congress Classification
Scheme is adequate to the secondary
materials produced by the United
Nations and its various agencies,
Hlowever, the official records,
plenary meetings, summary recorgs
of meeting, and other documents

need a special class111cation or
arrangement scheme,
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Adamu's aucertion is relevant to all government and

internationul organiiations Jocuments since thel:r system of
arrangemenl may not be compatible with the existing traditional
schemese It hus become necessary therefore espacially in
recpect of ABU 1librury Lo integrate the existing scheme with
the archival syctew of arrangement to accommodate all documents
of such international organizations. Dale (1969) also
expressed the soor oplnion In support oif the principle of prove-
nance whoen he ostated that the classificatlion of government
publications by dubject has always resulted into problems in
many librarlcus. MHowever, the introduction of an archival
ayutem has proven to be more practicable with these types of
materlials. The archivel system of arranging UN documents is
therefore Lhou ht to be the most relevant and useful scheme

to such materialse.

151 e Pl bogu

Various write: o on the pubilications of United Nationa
have ackaowledgoed that i+ is the most prelific publisher of
QU angite P vl il ahoitiien b s o w! Lhils dInlernabtioial
organization cannot be over-usiressed. As far back as 1962
Patch (1902) noted thats

The great value of UN Jocuments lies
in their wide range of zZubject matter
as wll Lo the accuracy and authority
with which they are propared.
As important as these documents of International

organizallions ar¢ to th: research needs of our scholars in

various anp ool of internatlonal affaie:, their efficlent -
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exploitation has ulwuys been huampered due to inefficient
orgunization. Despite the fact that government documents
and documents of international organigzations are being given
separate units in most libraries, they are still not
receiving the adequate attention and treatment deserved.
Maruili-Koenig and Koenig (1983) observed that UN materials
sent to depositories are not well utilized by making the
materials usable and useful through the provision of proper
tools. | ' _. 

The poor attention the muterials‘receive in most 6f
our libraries is due mainly to the lack of understanding of
their scope and mnmture by majority of the staff that are
appointed to man them., On this issue Adamu (1984) laments
that:

The agencies entrusted to collect,
arrange and disseminate inforoxition
in developing countrics are not
giving adequate attention to the
documents produced by national
governments and international
organizations,

This lack of understanding of these documeﬂt#
displayed by the staff, is attributed to the little
coneeri shown by most of our schoolsa' curricula which

ignore the question of government publications and
international organizations docurments, except for a cursory
mention in one or ant most two session of a general course
to which relatively few students are exposed. This
sitnation in our library schools according to Stevens and

Stevens (1973) and Adamu (1983), has affected the in-depth

understanding and managewent of these documents by most

libraries.
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Coupled with this problem of inadequate and qualified
staff 1is the characteristics and mature of the organizations
that produce these documents and the nature of the documents
themselves, For organization so diverse as United Nations,
the acquisition of their publications often present problens
even to the depository libraries. This according to
Robert (1850), Ronquillo (1965) and Childs (1966), is due
to the lack of aveilability of regular and consistent
selection tools of the publications of the UN itself and
it's numerous specialised agencies. With this problem,
even the depositories which are supposed to get thelr
materinls automatically from the issuing bodies according
to Unesco (1950), may not know what there are for them to
request when not sent. This affects consistent orgnnizatioﬂ
especially if the archival system is used in organizing
materinls as well as the comprehensiveness of the collections.
Another factor affecting the use of UN collection in
most of our libraries is the organigzation. In a situation
where information materials are not fully catalogued and
arranged due to inadequate systems, staff, and flimsy
nature of the documents, there are chances of the materials
being poorly organized and consequently under-utilized.
Schaaf (1974) expressed a similar view thatg
Because of the nature of the
publications and the frequent
lack of adequate bibliographic
tool, particularly subject
indexes, there is a near universal

agreeuwent that internantional dooauments
whorever located are undoer-uati liged.
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The non-existence of subject catilogues, indexes
in most of the libraries manuging UN documents tend to
hinder effective retrieval of the materials (Schaaf 1974).
In KIL for instance, although some of the materials are
catalogued and arranged according to Library of Congress
Classification Scheme and Anglo-American Cataloguing
Rules IJ (AACR 1I), majority of them mostly in pamphlets
and series are not catanlogued and indexed.
This has made it impossible for users to know what
they have since there is no available subject index
to direct them to these documents., Also the
Auther/Title catalogue of the UN has posed limitations
to users who may want to search for the materials under
subject headings when ignorant of an suthor or title.
llence the organization und retrieval devices of these
type of materials tend to be a problem to almost all
libraries receiving UN documents. This observation was
also made in Unesco (1Y54) where it was reported that:
Libraries receiving United Nationa
documents are confronted with a
nunber of different problems such
as how to clussify, catalogue and
preserve them and how to find in

them the information which they are
stated Lo contain,

Looking at the centralised cataloguing system
being operated in most libraries, though proper for
consistency and uniformity in practice, it has often been
observed to cause delay in processing materials for use

in the Documents unit which houses the UN materials.



Moreover, it is feared thit such materials may not be
in the care of experts in the area of international

documentation. Dimitrov (19735) equally expressed that:

The deplorable state of many
collection of international documents
was lound to be caused mainly by

lack of specialisced librarians

and the absence ol basic principles
for the organization.... of these
documents.

Since most libraries handling government documents

and documents of international organizations operate a
policy of closed access, the catalogue dhx@ is not enodgh.
It is essential for documents librarien to devise a more
pragmatic means of informing users of the materials
received in their units. On this note, Ita (1976),
_reiterutes that;

A policy of closed access

emphasised strongly the

negd JlFor regular nccession

lisl and subject
bibliographies.

Also in relation to the above points, Wynar (1976)
and  Hernon and Lou Williams (1978) pointed that in a
closed access type of coullection, the assistance of the
documents librarian is very much required in addition
to the curd catologue. The subject catalogue is very
useful in this regard and the competency of the documecnts
librarian will assist in the retrieval of the materials.
Hut are these objectives really met by libraries handling
gavernment documentis and particularly documents of

international organizations?.
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It is in the light of the above highlighted problems
ithat this study intends te investignte more into the
aspect  of organization as the basis for efficient
retrieval of these materials. A comparative study of
Kashim Ibrahim Library, Ahmadu Bello University and the
Kenneth Dike Library, University of Ibadan i8 going to

he made.

1.2 Significanee of the Study

The importance of the United Nantionsa as a source of
vital documents of internstional nature cannot be over-

emphasised. Stevens and Stevens (1973) observed that;

The scope of United Nations
documents embraces all fields
af huwang knowlodge. For thoe
pelitical scientist and the
historian, they constitute a
body of primary sources.

The demographer or economist
finds in these documents
statistical data on a world-
wide basis. The subject covered
range from arts to atomic,

It is clear from the foregoing statement that the
UN is & source of information materials in nll aspects
of human endeavour and that information mnterials may
not easily fit into the traditional systeas of arrangement
employed in many libraries. A study of this type which
is geared towards understanding the organization of UN
documents wonld be valuable to the librurians managing
such materials. Furthermore, there is evidence that the

need for the documents is increasing at a considerable
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rate in our institutions of higher learning {(Adamu 1984),
Stressing their importance to universities too, Cassidy
(1952) stuted thnt;

All universities have courses in

economics, geography, history,

political science, socliology and lawg -

in a1l these fields United Nations

Publications provide excellent
sour~e miterials,

Sharing the same view, Winton (1985)'5150 said that:

Although many of this material (meeting
records, draft resolutions, committee
reportsi is of interest primarily to ,
students of international orgmizations,
it includes also many reports and
studies of value Lo other subject area
specinlists.

The above statements thus show the value of these
UN materials to dcholarship. Departments of international
studies in many universities offer course in disciplines
that are predominantly based on international documents
which are obtainable through UN sources. It is hoped
that this exercise would meet the demands of the ever-
increasing search for these docunments.

It is the ultimate purpose of this exercise to
investignte and determine the appropriate measures that
would contribute towards more effective organization of
UN documents in KIL and KDL. This finding may algo be
of interest not only to the UN itself, but to other
libraries that manage such documents as well as library

Ol
#chools curriculasorganization of information wources.



1.

2e

1.3 Objectives of the Study

The study aim:s to achieve the following:

To investlgage the existing arrangement schemes used
by the bocuments Units of Kashim Ibrahim Library and

Kenn:th Dlke Librarye

To identify the problems involved in the organization

ol UN materialszs in the two librari2se

To advance suggestions to maximise the use of the
United Nationt documents by organizing and making

them accesusivnles

le4 Banic Assumptions

The sludy has the tollowing basle assumptions:

There is no cignificant difference in the
organization 4 UN documents between Kashim Ibrahim

Library and Kenneth Dike Librarye

Thers 1o nu signil icant difference between
Kaghim Ibrahim Library and Kenneth Dike Library,

in the type of probLlems that hinder «ffective

Oyt et Loy ot U documente e
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3. Users encounter some difficulties and ultimately
become frustrated whenever théy are searching for UN
publicationg.

4, Efficient Library management results in increased
utilization of information materials and UN depository
libraries are under utilized becnuse of ineffiéient
organization of the materials.j . :

1.5 Limitations of the Study

Ideally, a study of this kind is supposed to cover all
the university libraries and other main libraries in the
country, but for reasons of limited time, resaurces and
vast geographical area of the country, this study is limited
to only Kashim Iprahim Library and Kenneth Dike Library,
Furthermore, these two libraries are considered to house
older and more comprehensive collections of the United Nations

in the country and are 1n the scademic community,

-



Chapter Two

2. Review of Literature

It is indeed overwhelming that in thié area, quite
a lot has been done., A brief look at the literature reveals
that attmepts were made at various stuges to study the
structure of the United Nations itself, its various agencies,
its resources and international symbol system of arrangement,

In another related search, notably those of Shinyi (1978)
and Amune (1988), there were attempts made specifically to
el ther study the Documents Unit or evaluate the orgalnzational

documents :
systems in the arrangement of governmentiincluding documents
of international organisation which are nonetheless inextensive.
There are however, a few shorter studies of seminal signifi-
cance on UN documents and their organization, | - _

It is lmportant to point out here that, even though.this
research is oriented towards the local practice in Nigerlan
context, a number of foreign literature is found to be essen-
tially necessary for inclusion as the nature of the documents
considered are international in outlook., Local literature will
as well be considered for the purpose of this research. The ‘
review of the foreign literature will equally help in drawing
experiences of other librarles in thuo organization of UN docu-
ments as it relates to the Nigerian experience,

For convenience, the literature review has been drganised

under the following headings:-



1. Definition types ond importance of UN documents.
2. Integration Vs separation of UN documents in

the library's generial collection.
3. Open Vs closed stacks.

1. Organizoation of UN documents.
5. Bibliographic and physicnl anccessibility of

UN materia's,

G. Summary of literature survey.

2.1 Definition, types sand
Twportance of UN documents

Definition of terms and identification of types of
mrteriials is very essential if one is to be conversant
with the types of publicntions thnt emanate from the UN
body, their scope and how to organize them. Many libraries
tn the poast triced Lo glve detinttions Ll t odoquately
cover the publications of the UN; Some of the definitions
even come from the UN itself or other authoritative bodies
aollied Lo the UN. Unesco (1965) defined docunents as
follows:

A document in the widest scuse of

the word is any graphically recorded
mwrterial, whatever its forw and nnture,
that may provide information.

In another article by EL-Ayouty (1974b), a "document"

15 defined in the UN fromework asg

A document of value is a
verbalizsation of an idea, an
manalysis, o dotum. As such they
(documonts) traly are the Life-
blood of the United Nations
negatintions.
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Another term that reguires definition for clarity
and specificity is the term government publications.

Doak (1978) defines government documents as:

Any printed publications or microfilm

T bearing & government imprint for

example the publications of federal,
stnte, local or forcign governments
and of world organization, such ns
United Nations, Buropean common market
etc.

Similarly childs (1973) and Hernon (1979) represented
the definition of government publicetions as "informational
matter which is printed as an individual document at
povernuent expense or as reguired by Law". This definition
is probably said to be the most recent attempt in 1962
to define government publications as part of legislation
relating to deposiiory libraries in the United States.

The definition is not therefore comprehensive enough to
include publications of international organizations, Itis
rather restricted to government publications of U.S. as
relates to their depository library systems.

Winton (1948) also defincd United Nations documents
as those papers covering records of meeting, resoclutions
nnd reports adopted by organs and sub-orgnng of the United
Nations which are published in series under official
symbol or in the official records whether the distribution
be unrestricted or restricted, whether the documents he
processed or printed. .

Coming to more strict definition of the terms

"Publication" and "Public information material”, Winton

(1965) states that 'Publications' include sales publication,
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printed items offered for sale or subscription: monographs,
yearbooks, bulletins, periodicals, the official records
and treaty series. And 'public information materials®
include lenflets and pamphelts issued free of charge by
office of public information as different from publications
prepared for sale by that office.

The foregoing definitions also include types of
documents issued by the UN body. Also on the fypés of.
publications issued by UN, Unesco (1934) end Scolt Laing

(1975) enumerated them as follows:

1. Printed Publications;
2. Mimeogfaphed documen ts;
3. Official records;

4. Sales publicationsand

5. Periodicals

In addition to the above, certain of these materials
are also available through external publishers both in
hard copy and in microform (Scott Laing 1975).

In general, whatever the nature of these government
publications und publications of United Nations, one
fact is, they embraced nll identified fields of human
knowledge. They cover works of an educational, legal,
scientific, cultural and informational nature (Unesco

1964).
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2.2 Integration Vs Sepnration of UN
Documents tn a Lilirary's
General Collectrion

As government doCumnnts.provide a wide spectrum of
resources from which the researcher can glean information
according to McClure and Harman (1982), one important
fact about them is the issue of how best to mke them
available to rescearchers ueoding to use them.

Saunders (1954) once said the question still bothering
many librarians dealing with documents is whether to
group all the documents of international organizations or
dispuerse them nccording Lo subjeel interovst,

Right from the inception of UN, & lot of arguments
have been advanced for either integration or separation
of these documents for effective retrieval. The question
of integration or separation of these documents in a -
library's general collection also points to the issue of
gither naintaining & closcd or open stacks syutem of

service of these documents. A reasonable number of
writers have variously expressed their views for either
the integration or separation of the documents in a
library system, _ .

Harris (1951) and MacBride (1954) strongly advisédl
that the documents of UN and that of speciulised agencies
should not be senparated for convenience to the users.. |
They should if possible be in one shelf area. This point
they cuphasized is vital dn terms of physicnl and subject

access to both the documents and information contained in them.
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"It is importnnt material of this type be kept in one unit
. if at all extensive so that she indexes and checklist,
gpecifically desipgned for them may be used. “ |

Presser (1975), equally believes that thé'cfedtion of
a sepnrate government documents collection will enhance
effective gelection, acyuisition, processing anq reader
services of these documcnts. |

llowever, McClure and Harman (1982) on the other hand
argued that, until government documerts collection are
integrated with other library éolleétian.on'equal footing
and develop programmes to accomplish this ohjective,
users may not find it easy to make use of these wmaterials,
This view seems to contradiet other local studies by
Ogbodo (197¥), Ainn (1986), Ugboma (1987) and auune (1088)
‘which strongly proved that the maintenance of a sepirate
government documents collection department enhances
tiore efficiency in organization, muintenance and
accossibility,

Also supporting integration, Myers and Britton (1978)
maintnined that "if document collection is to remain
together,users will have no difficulty in knowing where
a particular document is. This may be true 1f the documents
are accompanied by effective retrieval systems. Myers
and Britton (1978) nre however quick to point thnt under
this system, the documents are not shelved by subject or
with other classifiled materials. This means that a different

systenm of organization is used for. the materials apart from
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the subjectpattern .+ Users may often mistakenly believe
" that all documents are in card catalogue for example
pamphlets and monographs. They suggest that the use of
other tools are essential in addition to the personal
nssistonce by the documents stafl in retrieval of these
document s. o P o
Briymer et al (1962) in their work discussed the

issue of separation or integration. They pointed out

that majority opinion support the separation for easy
hondling and accessibility. Hrimmer etal (1962) showed
that in a separate collection of UN documents, the materials
would he grouped or arranged by sections broadly described

ns follows:

1. DBasic reference natorials;
2. Pre~UN materials;

3. By orgnn (of issuoe);

4, Sales category;

5. Specialised Agency and

H. Socondary mnlorinlsa,

In a separate collection of UN, thcre will not likely
be a catalogue. A checklist of documents may exist
Brimmer ¢t al (1962). 1f the checklist is not
cowprehensive enough, then some materials may he lost to
users eventhough they are arranged according to those
broad sections and using the symbol system of arrangement
there is still & need to supplement such collection with
a catalogue where it is viewed essentinl especially in

developing countries. This is because not all the finding
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0ids mentioned in this book by Urisaer et ol (1962) may be
located in most of the libraries dealing with UN docruents.

Uther librarinns however, strongly expressed the belief that
the integrotion of docuwents into the écnurnl library coilection
will tromendously fwprove their sccessibility than when treated
separately. They argued thet the chances of the materials being
uscd is great especially if the general cntinlogue contains
bibliographic inforwition on these documents. fry (1977) who is of
this opinion felt that library aduinistrators need to cousider
governwent publications as an inforuwation source on equal footing
with books, serics ete. According to him the relationship between
the documents collection and other library collections should be
that of a single resource meeting user neecds,

Although the stand of these ruthors is that since information
meterials serve the sawe purpose and their equal treatment should
bo proforod, falloed te nato ftho probitvwm newnociotod wi Ll
such publications. UBecouse ol their formot, diversity in subject
covernge fragile nnture etc, they connot easily fit into the
traditions ]l subjeet elossaficotion used in weny libraries.

The Fliwsy nuture could also not al low such waterials to be
shelved along with other materials on the shelves except if
soume ore to be in pamphlet boxes.

Horcover, in addition to this Saunders (1954) who partially
supports the idea of separation purports that materials usually
get lost Lo users when they are particulorly integranted with the
other docunents of specialised ngencies énd other library materials.
Agnin these docunents do not have to be integrated with other

collections of Lthe library for users tu hnow nbout their existence.
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This is because, the section to handle thé proceséing will
maintain its retrieval tool for these materials and also
include these bibliographic details in the wmhin catalogue
of the library to publicise the collection,

- MacBride (1954) also pointed that integration

of the documents into the gencral library ceollection |
using the various swubject classification schemes has the.

following disadvantages:

1. That full cataloguing is necessaryy

2. Time is wasted in searching the documents and

3. That related pieces of information are frequently
"Lost" to the reader through being so far

dispersed in space or in catalogue.

wWhatever principle is aﬂopted by any library,
integration or separation is not what really matters,
but the ability to make these moterinls available to
users 1s what they should have in mind. Is is however
good for libraries to have a special section for this type
of documents for convenience 1o both staff and users. -
As Kohler (1975) observed, centralization of control in
on¢ document unit ensures that there is one authority
as to what government publications are in the system and
also it minimizes duplication of effort in ordering,

processing and servicing of these documents,
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2.3 Open Vs Closed Stacks

Also in the same stream of sSeparation or integration,
the question of whether the collection be open or closed
has been debated amongblibrarians. The nafﬁbe of these
documents which necessitates their separation from other
library materials in some libraries also leads to thedir
being restricted or closed to users. Librarians gave |
reasons for both operations,

Wynar (1976) describes that each system has 1its8 own
virtues. The open stacks allows and encourages browsing
and therefore stimulates intellectual awareness. And on
the other hand, the closed stacks lessens the chances
of books mishandled, mispalced or stolen but patron must
rely on the resources of the public service staff and the
ceard cotaloguce. |

In another relatod observation, [Mernon and Lon
Williams (1976) and Ita (1976) expressed that in closed
access type of collection, there is a need for regular
nceension list and bhibliographios, in addition to the |
assistance of a document librarian.

Yannarella and Aluri (1976) on the other hand
indicated a number of factors likely to influence the
decision of whether or not to circulate documents among

which are;

a, nature of physical accoms such oas open or closed

stacks.



b. nature of orgunization of the collection (such as
integruted or separated).

They speculoted that if documents stacks are c¢losed
to the patrons, they are less likely to be circulated. |
This is especially true if they are not co-ordinated with
effective bibliographical services as maintained by JIta
(1976). - S i

The restriction imposed on nsers by closed collection
often Comes as A necessary moeasure to preserve and
maintain these precious documents. The closed stacks
can only be possible if documents are treated separately
from the gencral library materials. In such a situation,
the library must be able to offer all the necessary
bibliographical services that will assist users as well
as personal assistance since they are not allowed face to
face with the materials. ._ |

In the case of open access, although users stand'
to henefit ensy browsing ond use of such materials, |
there is danger of mutilation or even lossg of these
documents which are o be preserved for future generntions.

2.4 Organization of UN Documents

The organization of UN docunents hove in the past
attracted a lot of discussions in the area of classification
and cntnlogmting.  The wmojority opinion iH_tJunt such
mitterials should not be integroted in the general
scheme of arrangement of libraries and that a special

classification scheme is sirongly advocnted for the
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elfficient organization of these documents particularly
those of international organizations. Others who see the
need to apply the conventional cataloguing on government
publications argued that the best opproach to such
mwoterials is through swobject catalogue. In general these
documents have been a source of worry to many librarians
in the past and present. o |

Dale (1969), reported that the superintendent of
documentls classification system which began soon ulter 1895,
wits usced as a model by other govermnent jurisdiction both
in United dtotes and abrond., According to this article,
¢ven the League of Nations and United Nations developed
sys tems based on the same principle. In archival system of
arrnngement which is universally accopted for arranging
docunents, materials are grouped according to their
organs of origin (Schellengberg 1965).Under an archival
system of organization, llyda (1938) and Darbee (1973)
agree that the aim of the archives classifier is to
devise a system which tbkes the government agency
concerned rather than the subject as its starting point
and unit.

Althoupgh the above classification which has been
accepted as most ideal as supported by Dale (1969), was
not quite the wiew of Lewis (1962) who argued that when
cataloguing rovernmeni documents in a Library set up,
librarians should recognize these dacuments as jusf
ameanable to bibliographical descriptions i.e. cataloguing,

indexing and citation as other normal library materials,
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Hle pointed that the shortest route to the identificationd
government publications is often through subject

catalogue and not from the author catalogue at all.

Lewis (1962) however cautioned that a cataloguer must be
ready to change in his mind when he realizes that his
original decisions do not adequately meet a changing
situation.

The views of Lewis (1967) about subject approach as
the only means of retrieving documents contradict the
principle of archival system of organizing documents
using the principle of provennnce as pronounced by Hyde
(1936) ond Date (1969). As it hns been earlier stated, the
principle of archival system of arrangement was being
used -since mid 1800 in the organization of documents.

In this systom, the principle of provenance is followed
in clussificntion t.e. orlglnuting.budy rather than the
subject arrangement as advocated by Lewis (1962).

In archival system, since materiuls sre arrunged
according to their authors who ure usually the agencies
concerned with the production of these publications, the
tendency is to create a separate unit for them in the
library ns they are not treated as other library materials.
The advantage is that the documents are brought together
in one section and handled by specialists in that area,
Une werjor advantage of the system according to Dale (1969)
is that publications of all government jurisdiction can

be integrated into one collection.
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Another fact in using the archival system of arrangement
is, the staff in charge must be conversant with the
international organizations that produce these documents.
Tt is very essontinl thoy study the structure of those
organizations to be able to organize their documents even if
they cannot lay their hands on the special schemes devised
by such agencies (See appendix A). UBrimmer et al (1962)
also pointed out thit two conditions must be satisfied
betorc UN documents can he effectively organized for

uccessibility. These conditions are:

1. A thorough and complete understanding of the structure

of the United Nations Organizations.

2. Comprehensive Kknowledge of the symbol series

system by which the documents are designated, f

Simiinrly, V.adimirov (1966) informed that efery
librarian receiving United Nautions documents should first
acquire some Knowloedge of the wuy in which the organization
funcgions and should possess and be familiar with the
basic reference works. These reference works include the
following: e | | |
(a) Catalogue of UN publications; S .

(b) List of symbols; |
(c¢) Alphabetical list of commissions and committees and
(d) Monthly Tisl of documents in United Notlons

Documents Index (UNDI).
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When librarians are equipped with these two
requiremcuts according to Brimmer . et al (1962) and
Vliadimirov {1966), there will be no need for classifying
individually the documents of United Nations. Supporting
thih Dale (1969) observed that coat and time is invelved
in individually clas&ifying government documents instead of
using the system alrendy devised which can be co-ordinated
with the use of the monthly catalogue of UN materials.

In relation to this too, gfimmér' et al (1962)
noted that the availability of various guides and tools
are said to have mnde the retriceval of UN documents
correspondingly easier than most documents of other
international organizations. These tools and guides
cover materials in the depository 1ibrapies_of large
or mediunm-sized UN documenis colloection.

All the special schemes and tools prepared by.the UN
library are intended to simplify the arrangement of these
documents in UN library and other libraries dealing with
these materials. Despite these bold efforts by the UN
library, these tools are confessed tv be less used in our
depository libraries (Brimmer et al 1962). The following
questions are raised in the work in connection with the

use of the tools and guides in depository libraries:

1. VWwhy are the tools not effectively Qsed in our
depository libraries?

2. Are they difficult tolhundle?

3. Are they not relevant to the needs.of ihdividuél
lihraries?

4. Are they complex to understand?
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Although no justified reasons are given for the non-
- adoption of the tools sand guides proeduced by the UN, the

most probable ones are:

i. The lack of availability of these tools in

our libraries.

ii. The difficulty in comprehending th€dir notational

systems.

Another probable answer (0 the questions raised hy
Brinmer et al (1962) could be due to the nature of the
publications nnd the frequent lack of adequate bibliographical
tools, particularly, subject indexes (Schaaf 1974) and
(Hernon1979). _ _

Because of these reasons, there is a near universal
agreement that international documonts are under-utilized
wherever they are located. It is in connection with this
that Harris (1951) and Dale (196Y) euphasised that the
archival arrangement of these materia;s by organizations,
must be coordinated with analytical subject indexes and
other relevant tools and guides if the meaterials are to
be fully wccessible.

However, contrary to the views held by others _
particularly Hyde (1936), Brimmer et al (1962) and
Dale (1969), Haernon (1979) nlleged that special clussifi-
cation may hinder access to government publications.

He suggested that o selective diéseminatiun service (SDI)

is essential for users to get access to these materials.
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Certainly then, the special classification scheme cannot
be siaid to be redundant if it is to be accompanied by
other bibliographical services ap emphasised by Dale
{1969). |
Although an SDI service is an effective outreach
programme meant to acquaint users with materials in their
Fields of interest, the administration of such service can
only be limited to o swall group of users especially in
a specinl library., The use of computer will also be highly
needed for this type of service, than the manual systen.
In another study by Hernon and Lou Williams (1976),
‘they examined the university of Nebraska's document
collection, They found that the documents were separately
arranged according to the superintendent of documents
classification system and only selectively cntalogued.
Contrury to the opinions held by other authors notably
Hyde (1936); Brimmer et al (1962); Dale (1969) etc the
popular opinion nccording to Hernon and Lou Williams (1976)
is that such an arrangement hinders retricval and use of

documents for a number of reasonsg

1. The classification numbers are confusing and often
change:
d. Documents ore not strictly arrvnged by subject and

therefore thought not to be browsable and

3. Documonts aro nel urually cotologusd or apre

catulogued selectively.
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The result of this Study did not however, bear out
the popular opinion. Inp a similar statement too, Dale
(19269) noted that one mein disadvantsge of the archival
system is that, different departments of governments
publish materials on the sauwe subject, however, this
muterial will not stand on the shelf becauge they are
arranpged by issuing bodies. Also pointing out another
disadvantage of archival arrangement, llarris (1951)
noted far less excusuble has been & kind of extemporization
in rixing upon class symbols, resulting ih infrequent
changes in series designations ard considoerable overlapping,
duplication and apparent inconsistencies within the systems
themselves. e is however guick to point that the
development of United Nations Documents Index is guiding
in this regard. |

bespite all these problems mentioned about the use
of special elassification schemes, other early writers
‘including Harris (1951) still believed that the bulk of
this material could best be treated using a special
scheme, The advantages to be derived from using the
documents classification scheme based on organizational
structure or principle of provenunce as promulgated in
the 19th century,could be sumuced up as follows according

to Dale (1969):

1. ‘The notation is simpler,easy to understaﬁd and
provides for expansion;

2. It is economicnl to use as notation has already
been assigned to UN publicoetions. Moreover these

documents corry classification nunbers;
. N
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3. As a shelf-=location device, the classification

scheme serves its purpose very well;

4. Full advantage can be taken of the analytical

indexing provided by UNDI and

5. Separate government documents collection requires
specialised librarian who can in turn provide better

reference service.

Although it is undoubtedly easier to use the document
symbol systewm of arrangement, thot will wuch depend on
the type of staff assigned to take ciare of the UN
documentation and their interest in the organization,
its structure and functions. Frovided that the librarian
is trained in the area of international documentation and
has interest in that, the advantages mentioned above
moy not easily be achieved. This will negatively affect
the efficient organtzation of these mnterials.

It is in relation to the problem of understanding the
symbol system used for UN documents that Adamu (1984)
recomnended that a coreful study of the symbol series
system of the United Nations and its specialised agencies
is important to clearly understand the classification
scheme. He Curther stressed that it is essential for
librarians in charge of UN documents to familiarize
themselves with the UN documentatioh system. lowever,
documents librarians should not be dogmatic in their
npproonch to arrangement of documents. Whenever the library
classification is found to be useful and practical,

it should be adopted without hesitation.,
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Just like the government documents scheme which are
purely based on the organizational structures Winton (1965),
Dale (1969) and Adamu (1984) highlighted that the
United Nations and its sub-divisions in general reflect
that structure. The system uccording to Dale (1969) and
Adamu (1984) has as its first element a symbol which
represents one of the main organs of United Nations.

For instance, A/identifying the documents of the General
Assembly; E/for the documents of Economic and Social

Council etc.)

The second clement of Lhe aymbol! as demonstrated by
Dale (1969) and Adamu (1984) indicates a committee or
comnission or a special body of the parent organ,

These are indicated by the letters: C - Standing Committee;
Ac-Ad Hock Committee; Sc - Sub-committee; CN - Coumissiong
Sub<-Sub-Comissiony Conf - Conferences etc,

The symbols use for the notation are easy to understand
especinlly the initianl letters that represent the various
organs ol the UN. Illowever, with the addition of the
numbers, they tend to be lengthy and increasingly difficult
to understand. It is therefore essential to know the
structure of the UN very well and its documents symbol
system to be able to organize the materials. Such
knowledge is also essential if a special scheme for
orgnnizing the documents 18  to be developed (or the

collectiion.
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On catnloguing the UN documents maﬁ&writers pointed
the fact that since muterials appear with their designated
clnssificution marks, which is a reflection of a special
scheme used, the need to catalogue the materials is not
necessary. Moreover, the guides ‘and tools provided by the
UN itself is adegquate for the location of these documents.
They observed that it will only smount to time wasting
if the documents are to be catalogued including the huge
amounts to be spent. | - - |

Patch (1962) writing on organization of UN mhterials
stoted thnt only a few titles would be catalogued in the
ordinary way for inclusion in the main catalogue.

Also in United Nations documents collection at New York
University, only very few of the documents are catalogued.
Chambertin ima Moore (1951) oxplained thnt thwre are Lor

basic reasons upon which this decision was taken;

1. The UN has produced many excellent tools and
checklists which go fnr beyond anything any

catalogue cian even he expected to accomplishg

2. The volume of the materials produced is so great
that maintaining a current catalogue is almost

impracticablo;

3+ The inadequiacy of the coetalogue as a guide to the
best items on any subject with o large block of
materianls nnd |

4. Cost of cataloguing and waintaining such system is
great in Lhe light of the rceference tools described

above ( such as UNDI).
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Considering the volume of miterials produced by UN
body, it is certiainly not going to be an easy task in
trying to individually catalogue the materials,
Probably it is in view of this that Harris (1951) pointed
that formal catnloguing ofdocuments 1is not feasible or
desirable in view of the tools and guides, produced by UN
for example UNDI, yearbooks, almanecs et¢. There will be no
need therefore, to cantalogue everything that is received
from the UN if tho libraries can get the tools and checklists
described by Chamberlin and Moore (1951).

The problem one can envisage for the develbpiﬁg.
countries incluading Nigeria however is that, what if they
do not regularly receive these tools and guides?
ali  exaumination of some of UN collection in the country tend
to reveal that neither the documents series symbol nor
checklists or guidesare used. As Ogbodo (1978) reported,
many libraries dealing with government documents in the
country are faced with problems of comprehensive organization
of these materials. He pointed that sowe do selective
cataloguing where only those items that will go with other
library materials are clasgified while the hulk of the
materials remain uncatalogued. Ile observed that the
catalogue merely provide location symbosl. Ogbodo (1978)
further pointed that even the orghnnizotion according to thé
issuing bodies is not consistent.

The situation is still that, these materinls are found

to be improperly managed as far as their organization is
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concerned,  The questions here are; ure the methods used
too inadequate? Why then con the libraries not adopt the UN
tools as well as the symbol series system in organizing
the collection with some modification?

These revelntions by Ogbodo(1978) seem to relate that
the librarians in chorge of these materials are either not
knowledgenble in the area of archivil system of organization
or portray a non-chalant attitude to these mnterials,

The lack of interest and knowledge may be the main
reason, Adamu (1984) attributed this lack of interest in
organizing UN documents by developing countries to lack of
training and education in the area of documentation.
llowever in Unesco (1954) a contrary belief is held that since
libraries receive UN publications free of charge, librarians
do not take much trouble over them as they would if they
were obliged to pay for them, thus neglecting such
documents.

Similarly Shinebourne (1974) alleged that "There are
no orgunized technical and informotion services in many
developing countries. fle then suggested the following
wensures Lo improve the accessibility of these materials

especially in developing countries;

1. A United Notions depository libroaries;
2. Access to computer facilities;
J. Standard list of subject headings such as the

Library of Congress and
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4. One qualified nnd competent cnteloguer and one

programmer in handling bibliographic records.

Although the above suggestions are good and will help
towards understanding the problems involved in orgonizing
document s, the use of computer though convenient and more
Cefficient in hondling this mass of information, is still
seen as a near impossibility in developing countries
like Nigeria.

The use of computers even when procured, may be
hindered due to a nunber of factors such as lack of
-sufficient gqualiflied programmers, constant power failure,
spare parts as well as the technologicnl know-how.

These factors may collectively bring the system to a héit.
‘The paper which laid much emphasis on the use of computers
in mechanizing information services, did not take into
account the problems of developing countries as regard
this new system. For example in Nigerin where the factors
mentioned above are prevalent, the mounting of this
“service may tuke years to be effectively functional,
It is acknowledged that the use of computer will ease the
work ol Vlibravians hondling intoernntionn! document s nnd
moke the collection readily available for use if not for the
problems prevailing in developing countries as mentioned
earlicvr. | | :J |

And on cntdloguing, Chon (1978) and Gormuﬁ nﬁd Winkler
(1978) both considered United Nntions as a corporate body and
assigned subjecl entries under thelr names. According to

them, corporute bodies include public and private
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orgnnizations, societies, associstions, institutions,
government agencies, commercial firms, churches and other
groups ildentificd by o name such as conferences,
exploring, expeditions etc. Among the exampls of corporate
names given by Chan (1978) "United Nations Secretary
General” is one.

Chan (1978) argued that because corpornte bodies like
individuels, also serve as authors. This seems to agree
with the archivel principles as advocated by other scholars,
The question yet unanswered is, can entry under the name of
o corporate body be actually considered as a subject
treated in a document per se? This will be answered under
the bibliographic and physical accessibility of these UN
materials in the subsequent section of this review,

Accordingly therefore the Anglo-American Cataloguing
Rules IT (AACR 11) and the Library of Congress Subject
Headings (LCSH) could be used fn entonloguing the UN
documents as the provisions therein could be applied to
these documents il need be. There is however no direct
indication in the Library of Congress practice on UN
documents, (Chan 1978). Gorman and Winkler (1978) also
indicated that these rules are designed for use in the
construction of cotaloguos and other Lints in goneral
Libraries of oll sizes. They are notl specifically
intended for specialist and srchival libraries,

This points to the fact that most of these general lists
of subject headings and catalogue codes are not prepared

with the archival and special libraries in mind.
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llowever, they can stlll be oadopled ﬁnd u#ed wherever
they are found to be practicable.
In another survey carried out on the documentation of
UN materials in three countries; Columbia, Malaysia and
Morocco by Marulli-Koenig and Koenig (1983), it is reported
that, cataloguing of these materials are by subject, author or
issuing source and by title. In this system, author and
title cards are made for series of documents rather than
individual items or pieces. This is in line with archival
system of argannization. The practice reported in this study
is comwon to whny libraries in the world not using the
UN system geuerally., |
The reasons for locnlly cataloguing these materials in
these Jjipraries is that most indexes produced by even the
UN organization and specialized agencies are found not to
include #ll the materiols published by them; .This is one
fundamental wenkness of relying ontircvly on the UN tools
and guides. Therefore, the system of locally cataloguing
. mnteriqls based on archival systems or a combination with
the traditionnl system where applicoable is a welcome idea
for librarics not considering the uxe of the tools and
guides of the UN en toto in the organization of such
materialse,

The practices in organizing UN documents as reported
in the foregoing paragraphs, show thet the use of other
systems different from UN symbol system is still possible
provided that there are competent people to initiante and

maintain such systems, On the best way of organizing
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documents on the whole, it may not be out of context to

once more quote the words of bale (1969) in conclusion:

eesozovernment publications whether

of the United Nations, United States
or other jurisdictions, are mostly
nceessible to the student and the
scholnr i1f they are classified on

the bosis of the archivol principle of
organtzotionn) structure,

This statement is valid if these documents can be

coordinisted with analytical subject indexes.

2.5 Bibliographic and Physical Accessibility
O the UN documents

Although wajority opinion seems to ugree with the
archival system of arrangenent of these documents, there are
#lso strong recommendations for bibliographical services
such as subject indexes ond abstracting services to eanse
their retrieval under specific subject headings.

The argumentis Lhat since the archival system follows the
arranpoment by principal orgons, commissions nnd committees,
the subject indexes and other similar retrieval tools will
facilitate search under certain established subject areas.

Horris (1951) highlighting the problems fuced by users
due to lack of effective bibliographical services
purported that:

It has becowe all teoo apporent thot

there is considerable uncertainty and
confusion in the public mind concerning
the systems of documentation euployed in
clossifying United Nations publications.
Moany students and some professors wishing
to nvarl thomsolvesn of Lthoase voluable

mwaterinls approach the tesk with hesitation
and trepidoation.
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The situﬁiion accordihg to Harris (1951) is largely
~explained by the newness of the materianls a8 well as by
théir vulumé nnd scope. Coupled with this, he pointed out
that the lack ol adequate checklists and indexes retnrded
full and effective use of the material right from the
inception of the United Nntions. B

EL - Ayouty (1974bh) also reported that the lack of
indexing of sizeanble collection of the UN documentis has
rendered these materinls unavailable to several important
categaries of users. Drimmer et al {(1962) stressing the
iuportance of bhibliographical services mentioned that
anyone who has done serious research in United Nations
document s knows that he would be lost witlhiout the
bibliographical and indexing tools provided by United
Nations Library. o

In other words, effective indexihg and abstracting
should toke into consideration the myriod uses of a great
variety of nctual.userﬂ of UN documentation. Further to
this, the index to a document collection is the prime and
central component of any information retrievial system,

LL Ayouty {1974b) also maintrined that “the index should
give user what is usually a small collection of refercnces
from which to choose".

Other local studies conducted by ITta (1978) and
Ogbodo (1978) equally share un common view with Harris
(1951); Brimmer et ol (1962) and EL-Eyouty (1974b).

For instunce Ugbodo (1978) expressed that the lack of
documentation activities based on government publications

such aus indexing and abstracting services or
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compilation of bibliographies has adverse effect on the
retrieval of these materials.

MacBride (1954) talking on bibliographical services,
threw a challenge to the libraries around the world that
not much hoas been done in the area of subject approuch to
UN materials. Borrowing the words of Mr. Rudolf lirsch of
the University of Peannsylvania, Mochride (1954) said
"qualitative sclection would be much easier if a good
abstracting service could be developed". This is particularly
important as UN documents have grown to considerable
proportion on vorious subject areas in recent decades due
to theirenormous activities (Adler 1982). The importance
of povernment and internntional organizations documents
requires the libraries to control them in the area of
subject bibliographies as much as possible if users are to
know what exists in thoeir arcas of interest.

Also as early as 1950s, Moore and Chamberlin (1952) alerted
thit "a bibliography of some proportion is growing around
the document issued by the United Nations and its
specinlised agencies". Already a lot has been done by the
UN library in New York in the compilation of the publications
of the UN in this regard which is published in the UNDI.
But even the UNDI does not cover all the documents
produced by the Unltod Natlons tallkless of Lthe speclolisoed
ngencies materials (Marulli-Koenip and Koenig 1983).

In addition to tht, the UNDI does not cover the
materiols of specialised agencies of the UN. That is the

more reason why Viadimirov (1966) advised that the
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speciolised agencies need to index their publications and
provide subject bibliographies, This he believed will help
C¢oordinnte rucords of alkl their publications and
relieve the bDag Hammarskjold library in New York which may
not even keep proper track of the specinlised agencies
publications. .

Inspite of the e¢lforts mode in producing these
bibliographies or indexces, the problem one can foresee for
libraries in developing countries particularly the
depositories is that they may not regularly get these
tools and guides producced by the UN. And when they get
them, they may not have in their libraries all the materials
that may be found listed in these bibliographies or indexes,
It will then bé appropriate if the individuwal libraries
copcerned with UN documentation could build  gubjoect
bibliographies and indexes based on their collections.
Vladimirov (1966) report also showed that most of the
publicotions on UN system or the depository libruries
especially in foreign countries emphasise the need for
bibliographical and indexing services as an effective

retrieval device.

Majority of library users often approach the library
or the catalogues with subject of interest rather than
futhor ar title. As MacUeidoe (1934) polutled out,
research people are by reason of their task narrow-minded
and "definitive". They are interested in their subject
and its possible ramifications only., This therefore
necossitutes the indexing nnd nbstrocting services of

the government documentation if effective use is to he
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mede possible through an efficient retricval system such as
those pointed by Mochiride (1954). Finally, Macbhride (1954)
coaphasised that two approaches around which definitive

subject bibliographies may be arronged are;

1. There must be standard subject cores of research

use and

2. There must be established wore narrow subject areas
for the smiller definitive problem of reseaarch

and class uses which continually develop.

If the two subject stratification above could be
used as basis for developing subject bibliographies of
UN documentation, o tremendous achievemnent can be made
in communicoating to potential users publications on

various subjects of interest to them,

Hernon (1979) and Aina (1986) ace also of the view
thnt subject hendings should be creoted Ln order to
facilitate the organization of documents ind related
entries under certain established subject headings.

This it is believed will collate entries onsname subject
headings together for easy guidance to users of documents.
Hernon (1979) maintained thot eventhough subject headings
may be brond and hide other important subjects treated, it
is all the same good as materials dealing with relatively
some subjects will be brought together. The broadness of
subject areas will equally exhibit interdisciplinary
relationship among subject specianlisotions.

It is also the firm belief of the nuthor of this work

Lthot no matter what system is used for organizing the UN
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"~ documents on the.shelves, the construction of functional
subject bibliographicol and indexing services is very
“crucial in the retrieval of these documents,

Other writers nre on the other hand in support of the
use of computers in bLibliogroaphic cuntrol of the knter-
national documents. The advocates of the system in the
control of documents include Vladimirov (1966); Shinebourne
(1974) and Marulli-Koenig and Koenig (1983), They
: achnow ledged thot the use of computers will evase the work
of librarions handling these internationel organizations
“documents aad muke Lhe collection readl Ly nvailable for
exploitation by users. Shinebourne (1974) particularly
sugegested the mechanized system of information
organization and services through the use of computers for

exmmple MARC formmt for handling bibliographic records.

Although one will not dispel the fact that computer
is one of the most efficient systems not only in
haondling the various aspects of human endeavour, but also
the information world. llowever, it is not out of context
to point out here that, in developing countries and
particularly Nigerin, the system is still ot its infancy
stage. ‘They are not only difficult to procure, but no
enough manpower for handling the systems, Moreover,
other harzards such as infreguent ﬁuppiy of elcctricity,
improper maintensnce and service will greatly hamper its
¢ffective function, Not only that, for this system to
bhe fully usod, Lhere has (o be o well designod progrinume
of instruction to users on how to operste such gadgets

in serving their nceds,
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Most users in this part of the world are more
conversont with the traditional manual systems of
informution retrievol. The use of the traditional system
should be maintained for now and then a gradual transition
to the computer system could be planned in the future when

the system becomes fully introduced to us with time.

Many systems of bibliographicel services which are
aimed nt making the task of both librarians and users in
handling documents were highlighted here. It is important
to note here that, the relinnce on the printed indexes for
retriceval of information in international docunents us
advocated by Moore and Chamberlin (1952); Brimmer et al
(1962); vinton (1965); Vliadimirov (1966) etc; may sometimes
not be effective enough especially for a collection that
is dependent on what it receives from the issuing body
like the depositories. The librarians concerned should
complenent the printed indexes by offering other.

In-house services for example subject indexes, bibliogfuphies
etec. in order to promote the retrieval of these
documents, Clapp (1952) oalso affiraed his belief on this

issue when he stated that:

In order tuv supply instant information
regiarding the work ol the organization
itself, the library must control the
work of indexing the organizotion's
tdocuments.

2.6 Summary of the Literature Survey

It is apparent from the foregoing roview that the

organization of United Nations documents is an
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fmportant foactor in the el fective utilization ol the

internationasl documents.

In schieving thot, majority of scholars agreed that
for effective control of these documents, it is essential
that UN moterinls be treated as a separate collection.
llence the practices of many librarices in both developed and
developing countries reveal the same Ltrend in this area,
some even went further to suggest restriction of users to
these materinls in o closed stacks type of collection
which they believed will help in winimising the mishandling
and loss of these documents.

In the literature survey, several issues on the
organization of UN documents in depository libraries in
particular reuined untouched and sowe wenknesses were
identified. For example although the separation of these
materinls is a good measure 1n controlling them, the
placement of the entire collection in a closed stacks will
prevent their effective use. The specialised agencies
moterianls for instance would be better placed in open
stocks so as to allow their partial consultation by user,
since most of them are in monogrophs.

The emphusis placed on the use of UN tools and
puides in the literature has a peculiar disadvantage to
devoloping countrivs in porticular. 1t will be relevant
for these libraries to complement the tools and guides with
their own prepoared indexes and abstracts of these materials
based on msjor subject arens to fucilitnte retrieval,

It is equally important if the libraries can endeavour to
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ciatalogue muterinls where practicsble since even the tools
and puides provided by the UN and specialisged agencies
are found not to cover everything they published. And the
use ol computer system as advocated by others in controlling
these ngterinls may not be successful due to several
factors already mentioned in the review,

The bibliographical services mentioned above which
are relevant in conmplementing the archival nature of
document arrangeuvient, need to be well articulared,
The best system the maojority scholars ngree with in the area
of orgunizing these documwnls is the use of archivonl system
or special classification scheme based on the principle of
provemnince. It is in view of this special scheme and
closed nuature of nmost of these collections that the need
for In-house bibliographical services is desirable.
This will be particularly helpful in retrieving the
materials, - _ J |

And in recent years, thore hus boen A lot of demand
in the area of staff treaining. This is due to the type of
materials involved #nd the need to have pcople who can
specially handle ibem. And for any organizntion or system
Lo effectively function, therc is o need to employ the
services of gqualified nnd competent staff. This c¢an only
he achieved (hrough orgonized teaining.

On the whole, it is clear from the literature
survey that no specific study has been carried out in the
aren of organizipg UN documents in Nigerian depository
librarics,. This study is therefore specifically

designed to look inteo the systems used in organizing these
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mworterials in two university depositories of these moterials,
They are to be exomined on compurative basis in the light
of the practices examined in other parts of the world in
the literature and to offer suggestions accordingly on how

Lo iuwprove their organization and service.
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Chapter Three

3. Methodology

A study of this type which is geared towards
understanding of the organization of United Nations
documents in two selected university libraries in the
country, need an appropriate methodology to investigate
into the problems associated with the handling of UN

materials.

3.1 Data Collection

For the purpose of this etudy, a conbkination of
resenrch methedologies is used. Survey methods which is
a widely~-used research methodology for various purposes
such as confirming assumptions, hypothesis and assessing
a situntion with o view to correcting the inadequaciesn or
removing certain inefficiencies ié employed,

Since this study is not concerned with user studies,
it is found not relevant to use questionnaires in the
collection of data. Moreover, the use of interview in
this type of comparative study which is concerned with
organization of UN materials, will provide more relevant
information that the guestionnaire mny not be adequate
to supply. This is becuuse the guestions structured in
questiovnaire is limited to only the items asked. However,
in interview, other facts will also emerge in its course
eventhough they might not have been included in the interview
questions scheduled and which might huve escaped the scope

of questionnaire. -
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Also in the case of observation method, although it
is criticized on the ground that it may not reflcct the
situation, however for tﬁis study, it will ot least give
an insight into the nature of the situation. |

In order to overcome the limitations that may arise
in the use of one research methodology, the researcher
used the survey method which is expanded to include
interviews,documentary and observation methods in the

datn collectiong

Interview:

Interviews wore conducted in the two libraries
studied to find out the methods used in the entire
organization of UN documents. The researcher is
sntisfied with the conduct of the interview as information

generally supplied proved very useful to the study.

Documentory

In this method, the available documents relevant to
the orgunization of UN documents in general and the

libraries in particular were examined. These include
g

primary sources such,internal publications and relevant

files of the libraries.

Obhservation:

Personal exauminution of cataloguing and classification
systems used in ihe two libruries studied was curried out.
In addition to this, the shelf ~arrangement of these

materials was examined to see the effective application
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and retrievability of the materials based on the systenms
used. The purpose of the visits is8 to further confirm
the information that was supplied through interview and

documentary methods and to examine these systems personally.

The data collected for this study using the above methods

focused on the following areas:

1. Integration Vs Separation of UN documents in the

two libraries.

2. Open Vs closed stacks nature of the collections.
3. Orguanization of UN documents {(cataloguing and

clussificntlun).

4, Bibliographic and physical anecessibility of UN

materials,

Thé libraries cdvered by this axercise include the
Kashim Ibrahim Library (KIL), of Ahmadu Bello University
(ABU), Zoria and the Kenneth Dike Library (KDL), of the
University of Ibadon (UI). The reasons for choosing

these two libraries are:

1. They are the only two libraries that possess the

oldest and large collection of UN materials,

a. Thuy tlso serve as legnl depositories of thuéa UN

materials and are located in university communities.
For instance the KDL started receiving UN materials
as far back as 1953 and still maintoins this status.

KIL nlso started roceiving UN materiale in 1973,



They both have substnntial materials of the UN

and are considered the largest. The UTI is pafticularly
considered because of its unique position as the

older university founded in 1940s and ABU which is
established wuch later has the second largest

collection in the country's university library system.

These two libraries guarantee a fair geographical
representation of the uaiversity libraries dealing

with UN materials in the country.

Furthermore, the libraries are about the best
established and largest in the countiry which tend to
influence the practices of oither libraries near and
around them, For ¢xample the Ul which has an old
collection of UN materials and long experience in
organizing deserve a detail study. Equally also

the ABU which has UN materials and is serving
iurgest population, need such attention. So their
consideration may indirectly imply the study of

other similar libraries as well,

Finally in a country like Nigeria which is vast

with many libraries, a study of all the libraries

may amount to a lot of expenses in terms of resources
and time. It 1+ therefore more reasonnble to limit
the scope to the few relevant collections in the
country in view of the staggering cost and time
which do not warrant such a wide coverage. Moreover,

they are the only few of such considerable collections.



Both the libraries mentioned above #are
covered by interview, documentary and observation
methodologies already mentioned, Personal visits to see
the arrangement of their collecticons in addition to the
interviews to elucidate the methods in the arrangement

1
of these materiais in the

two libraries is done.

The interview yuestions and other necessary correspondencies
used for this study are attached at the end of this

project as appendices., é |

3.2 Data Annlysis

The method of doian presentation is the use of a
comparative study method, It showed all the methods
used in the organization of UN materianls in these two
libraries. Also the data for the study is displayed in
Accordnnce with the strengthsand weanknesses of the methods
euployed in the arrangement of these UN materials.
This is based on a descriptive analysis of the data

obtained in the following arcons:

1. Integration VS Separation of UN documents in the
two libraries.

2. Open V3 Closed stacks nature of the collectionse

3. Orgonization of UN documents {(cataloguing and

clugmlilication)s

4. Bibliographic and physical aceessibility of yy

materinls (i.e. bibliographic services).
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In the data analysis, an item above, for example
catalopguing is considered in the ligbt of the practices
of the libraries under study considering the merits and
demerits of each system. Example of elements examined in

cataloguing in the two libraries include the following:

- Are UN materials catalogued?
- Are they catnlogued separately or along with other

materials of the library?
- If catalogued, what cataloguing codes do they use?

- What is the nature of the descriptive catalogue

based on the codes used?

-~ Do the libraries use the UN symbol system and the tools
and puides such as UNDI in supplementing the

organization ol the materials?
~ Are there cases of uncatalogued documents?

— What is responsible for the non-cataloguing of these

materials? etc,
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Chapter Four

DATE ANALYSLS AND INTAI'RETATION

Tntroduction

In this chopter, the catologuing, classification
and other methods of arranging the United Nations
publications in the libraries under cowparison are
considered,

Internntional orgnnizations publications as carriers
of information on various aspects of human endeavour sare
however unicue in their format which present specinl
problews in their organization,

The approach to the materials in areas of
classification and catiloguing has often Lecome a major
concern to many librarics dealing with such materials,
Because of their peculiar nature, they tend to defy
mony of the conventional schemes ond codes used in most
of our libraries. This ix what Dale (1969) observed when
she stotes that the classification of government publicntioné
always poscs problems to the documents librarian.

She further stated that a solution is however found when
the libraries adopted the archival system of arrangewent
for the documents, -

It is for the same reason that most librories
nowadays decide to use o locally designed scheme or in
same cnses n cowmbination of both traditionnl method nnd

the archival system,
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Also in the area of catnloguing, it hns been observed
thirt the traditional codes used for the genersl types of
materinls are not suitesble for such publications since they
du not provide sotisfactory number of entries for these
publicotions. This is perhaps the reanson why bBrimaer et ml
(1962) nnd Stevens nand Stevens (1973) felt that there is
no better substitute to the tools.and guides produced by
the UN itself in the retrieval of these mass of informution.

Although the tools and guides of the UN are found to
be of immense use in organizing these materials, the
general trend in the libraries studied is either the use
of » conventional method or locally designed schewe or a
combination of both methods, 1In some cases too, they
euploy the use of UN symbol system in the shelfl
arrangement of the materianls.

Other studies like Coblans (1950), United Nations
(1966) and Marulli-Koenig and Koenig (1983) reveal that
some libraries such as Columbia, Malaysia, Morocco and
#lso the Geneva and ECA libraries in particular prepare
and maintain suthor/Title as well as subject catalogues
of these minterials. The studies therefore recomnended
that for developing countries, the usc of a coubined
method is even better in the organization and retricval
af UN documen s,

whotever method is to be used by the libraries in
organizing such materials, it should make it o duty to

consistently follow it. Whether materials are to he
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integrated or separated, cntalogued separately or with
other library anterinls is not whnt renlly matters but
ready accessibility. Consistency should therefore be
strictly observed in the catnloguing osnd classification
of these UN moterinls for efficient retricval,

The two libraries under study &are compared in the

following areans;

1.1 Integration Vs BSeparotion

tioth the librories studied have evolved their systems
of orgoenizing UN documents for the convenience of users
and staff.

In Kashim Tbhrabim library of Ahmadu Bello University,
ZJ.It‘.i.u; the United Nations docunents is separated. They are
housed in o section called "Documents Unit" which
houses UN colleetion and other national,Nigerian
governmenl and mixcellaneous publicotions.

The UN reference materianls are however deposited in
tbe reference unit of the librory. These include
publicntions such as UN yearbooks, Almanacs, Calenders ete.

Tn the Kenneth Dike Tibrory of the University of
Ibadan, the section responsible for handling documents is
colled "Government Bocuments and Legal Deposit section®
which is also o sectionunder "Collection Development

Division".
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This section is made up of two sub-scetions:
e Govermuent documents

b. Legnl depusit

The document section is responsible for acquisition,
procoessing and sholving of all government documents in the
library as well as the international organizations
documents e¢,r. UN ond its ngencics.s  All these documents
arce housed in 83y collcction,

The documents colleetion is divided into three
sections:

1. Nutionslh government documenls

2 International Organizations documents

3. Stuff publications and conference papers.

Although these materiuls sre processed and shelved
separately in the University of Ibadin library, they are
found to he scattered in some di fferent scctions of the
library.

The present arrangemnent thivt hoas them all over the
library - Nuclear science room, Research aren nnd
Africana is not good enough. Problem is created by scattering
mitertats Lo dirlferenl rooms or sections. Mor example the
plucing of hall of Lhe FAO and WilO collection [in the
Africana amd the other hnlf in llesearch nrea is
contusing.  Thoe boasis Tur Lhils practice 1y not cloear,

The only convincing reonson given for such nction is the
problem of space faced by the library in general according

to the documents librarian, .
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For ephemeral moterials, some ore sent to the serials
section while some onre compiled in the documents unit.
Voo vopies are cent o the reforence and U whibeh uaed ey,
thetr disploy tn vertical files.
In the case of 1L eventhough the UN maoterianls are
housed seporately, the processing is done in the main

cotologuing unit of the library. See table 4.1 for detnils,

e Lhese waterto s are kept separately, 1t will
Alsu be proper to process them sepurotely as hoth libraries
apreed Lhirt they nre specinl collections by virtue of their
formnt and uselulness to special category of users for
instince post-gridunte students and staff. The separate
hondling of these woteriols in processing and preservotion
will enhance specialization and expedite the processing.

The main reason advanced by Ahmadu Bello University
Libraory for separating these documents is thot they consist
mwainly of research materials whiceh are meont for both staff
it post=grodus te rescorrchers.  This is also the view of
University of Ybhadon library which reels that as special
collections, there is better control and efficient
processing il they are separated from the other collections
nod handled by specanlist in the area of gzovernent
documents,

The two libraries also gove the physicol nature and
fora:t of these publications as another reason thet
worrants such separation from the othwer collection of the
libraey. Sincee woterials nre intended for closed necess

by their format and specinlty, it will be meaningless to place
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them dtn the open shelves,  This i1s becehuse placing them in
the open access will lead to therr being wishandled by
users. The volue of these moterials to research enlls for
their corveful nreservation for future uses by many

penerations.,

1.2 Open Vs Closed Access

The moin reason why libraries consider closed access
i due to the physical noture and voalue of the materinls
to rescarch.  As wynor (1976) ob=erved eventhough the
systew hinders browsing, it is still considered as n
necessary medsure to lessen the waterinls wmishondled,
wispluced or stolen.

In this type of system, since the miterinls are
not open to circalotion, the servvices ol the library
stoff will bighly be needed in addition to effective
retrievol systems sach as good cotalogue and classification,

The Ahmadu Bello University libeory ond the Unbversity
ol IThadon  have tlwir UN collections in closed acecess with
some slight daffercoces in practice. Reler to table 1.1
for detnils.

la the fhwrda Bello University library, oll
overnment documents o ladiuy documents of international
orgomizotions are placed o closed sceess and open to
use for only stafl’ ol post-graduote students and Zare
vrecoorchora. tadovgeadws Les ore allowed access on
producing letters of permission to wse the collection

From therr Heods of Departume nts.



Although the Alunndu Bello University library claiwmed
to be keeping its UN documents in closed hcceSS,thcy are
s1ill seen in open section of the unit where users are
sometimes seen looking for these materials thenselves,

The reasson piven for closed necess by the Documents
libraprion in aBU is that they are sofe when in such
restriction.  This will aveid unnccessary losses of limited
copies, mulilation as well as stealing of such documents.

In the University of lbadan Library, the UN collection
nton with olher docamenis are in partially closed access,
sSpace problem is said to be the mein reason for this action,

The noture of some of these mvterinls like their
nunber, flimsiness oand to oiler bettler control, huas
necessitated their being ploaced in uluséd HCCOSH,

These inc¢lude se¢ries, .mimeographed, suales catepories etc,
which nre only anecessible throuwgh stnff. Howevor, those in
book form that present less problem nnd freguently used

are placed in open ncecess for users.,

S50 far as these libraries keep thoese motervials in
closed access, there is need for current bibliographical
services such as lists or o good cotalogue to enable
users utilize these documents. It is also crucial for
these libraries to ensure consistent organization
ol these materinls so0 us 1wl to cacounter problews in
retricval, Unfortunately in the University of Ibadan
library, observation rceveals that even the staff expected
to retricve materials for users find it ditfficult to

dixcover these iteas on time. ‘I'his is due to the problems
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coused by the loerl schewe in assigning same location
sywbols to mony documents and nlso the inadequate
sthelving by stoff.  The staff nced to be carefully trained
in this aren of cotnloguing ond classification as well
ns the essence of proper shelving.

In the Ahunda Bello University library however
although the Library of Congress Classificoation 1s used,
the arramgenent is still systemntic for the monographs and
cusy to retrieve. lHNowever, the lack of & subject catnlogue
or index has o negative effect on the retrieval of these

moterinls., This consequently affects use.

1.3 Orpanizotion of UN documents

1.73«1 The UN symbol series system

To begin with, one ought to understand the basic
difference between the Untted Nations publicentions and
United Notions documents. The works such ns the United
Notirons Yeorrbook mnd Everyman's United Nations are UN
publicotions and are freely available for sales and can
be obtained from the designated distributors in different
countrics of the world, On the contrary, the UN documents
are not aweont to be of public interest and are merely
circulated internally. These include preliminary reports,
workiong popers, verbation records of meetings and
administrative papers. lHowever a "document' moy be

considered for issuance ns a United Nations Publication
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if it is of public interest, reaclies a standard of
intellectual endeovour that reflects the credit on the

UN and does not substantianlly duplicate moterial that hus
already been published (Abmad 1986).

The schewe developed by UN for orgﬂniging its
tocuments is therefore bonsed on thesce issuing agencies,
This scheme is in two categories - one fur official
documenls boasced on the issuing agencies sand the other
for sales publicoations based on subjeet area basis as
explained earlier in the introduction to this section.
The second category is not intended for arrangement
of documents at oll but to assist librariens in placing
orders in certain subject areas. Thesc snles numbers are
tticrefore not safisfanctory for use in shelving the documents
as not nll publicoations received from UN coarry them.

United Nations documents also have other important
feotures that distinguish them from otber publications.
According to Ahmad (1986), various colours are used in
identifying documents of the main orgens both in sheets
and covers, for example;

1. General Asscambly docawents appoenrs on

whi te paper,

L Decurity Council documentls appenr on yellow
paper,
3. Lconomic and social council documents appenr
on blue paper,
4, Trusteeship council documents nppear on
gfeen piner and P

-

LR X
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5. Atomic tnergy Comnission cocuments appear

on salaen paper.

Apart from the colours used to identify the documents
of these UN main orgens, for symbolisation of documentation
Brimuer et ol (1962) and shmad (1986) explained thnt a
systewm has been devised where mixed notition is used i.e.
letter of the alphabet and numbers which resembles to the
Library of Congress Classification system. The following
are exnmples of symbols used to identify each principal

organ of UN:

syubol ‘ Nitne ol the body

A Gencral Asseubly
AEC Atomic lnergy Commission

E ' Ilconomic and Sociel Council
S | Scceurity Councll ‘

T | Trus teeship Council

Accordingly UN document A/100 is the One-hundredth
docament in tho bosle serlos of Lthoe Generol Asgsembly.
Likewise /83 will be the Eighty-~third document of
Trusteeship council. In this scheme , the documents of any
permanenlt or stonding commiftee of a main ovrgan are
identificd by & symbol cowposed of the primary symbol of
the moin orgen ond the cowponent for coummittee numbered
to correspond with the particular committee, The second

aloment in the symbols ldontifying committeos or comnisslons

of these main organs are as follows:
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1. Committees and Sub-committees The letters

' - Standing Commiittees - c
- Ad lloc Comnmittces - - AC

- Sub-committees appointed by Committees SC

S Comnissions ol Sub-coumissions
-~ Commissions - CN
- Sub-commissions - SuB
3. Conferences and their preparatory bodioes
- Conflerences - Conf.
- Preparatory Conferences - _ PC

Thus the identification sywbol A/C.5/205 connotes
the two hundred and fifth docunent of the fifth committee
{Administrotive and Dudgetory) of the General Assembly
aond L/CN.4/71 connotes the seventy-first document of the
Bconomic and Sociunl Council Commission on lumon Hightls,
Similarly commission documents such as the population
commission are assipned LE/CN.9/ sywbol and the Economic
and Employment commission E/CN.1/ Symbols. Similorly
Also Subcommissions documents are allocnted SUB/1, SUB 2/,
SUB/3 symbols nlong with designated symhols of the
respective commissions and bodies., 1In addition INF symbol
is used for documents produced solely for inforuntionnl
purposes. Any such document issuced by Sccurity Council
would be assigned notation S/INF/15 indicating fith
docunient in the informetion  sericed of Scecurity Council.
All documents in the "restricted" closs are assigned the

letter "w"., S0 the notation A/AC.72/WB cin be described
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as eight working poperof the heoduarters Advisory
Committee of the General Asscubly.

Supplementary m terials such as meps, charts, tables
or ry other inforuwntion comprisiang an appendix is
symbolised ns Add.1 which is8 added to the actuanl mixed
notition of the document. For exauple 1/42/add.4 would
he the fourth addendum to document forty second in the
generrl series of the Economic and soecial council.
'Anot.l-le'r exnuple is PC/EX/SC/39/rev 1/4dd.1 representing the first
addendum Lo the first revision of the thirty ninth
document related to the comnittee in the Security
Council appointced by the Executive Committee of the
preparatory Commission.

The forepoing examples of the UN syuwbol system of
arrangewent nlso goes for some of its specialised ngencies.
For exauple FAO, 13RD, 1M, I¥FC, TLO, ITU, UNESCO and
WO have assumed individual responsibility for listing and
ilndexing of their documentls coplies of which are forwarded
for inclusion in the UNDI.

0Of the above specianlised ageacies ILO produced
tonys lom of classirlicntion with which (U arronges ils
materinls in the Genera library. 7The moin classes of the

clussification scheme are as follows:
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Class | Group

000 Governing Body

100 International Lebour Conference

200 Regional and Technicnl Conferences
300 Committees and Commissions

100 - Annunls -

500 Miscelluneous VPublications

GO0 Puhlicntions Issucd in collaboration

with other institutions
700 Publicsation: conecrning the JLO

BOO Ducusients of the Teclhnical
Division of the office

a0 Publicoationsof the hosed office

Other agencies such as GV, A0, WNHO issue thelr
documents bearing symbols pntterned along the UN style.
Bxdmplés of abbreviations aund the numbers of documents in
the serivs ol tlelr publications are GATY/1,GATT/2 etc.
issuced in both pripted and photo-offset forms,

The symbols devised and used by the UN is siwply a
reflection of the archival system of document organizotion
based on the principle of provenance l.e, the issuing bodies
of the UN and their subsidiary committees, commissions
clte.  Conscecutive numbers #re ysed to indicgnte the series

issuced in publiention's of an agency.,

J. 5% lubtications oy sate apd their

Numbeving System

In this cotegory, the official documeuts of the

General Assoubly, (he Scewrily Council, (ho Foeonomle nnd
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Social Council, the Trusteeship Council and the Atomic and
pnergy Commission are soltd through distribution agency
centres to libraries,

The nusbering systewm of the United Nations
sceretariat publications available for sale differs (rom
thmt of the classilication system used for other
documentation preserved by the UN headnuarters librory.
But as it is snid enrlier in this section, the sales numbers
hre hot intended for shelving eventhough they exhibit
categories ol subject areas treated. The sale number
iudientes

1. Year of publication

2, Roman numeral show subject field and
S An Arabie nuwher expressing the arder in

which titles in a particular subject are

issued during a yenr,

The Following examples which illustrate cleorly the
numbering system for sales publientions ronge from
pamphlets, leaflets, single sleets, a few pages reports
to multivoluire work. The following are descriptions of
the sale nuubering systew;

1952.I.32 Teaching about the UN nnd the specialised

! agencics,

1954.1.15 Yeorbook of United Nntions, 1953.
1957.XIV.3 Study of Discrimination in kKducatione

Few examples of snles numbers designations by subject

nreuns coen be scen below:
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United Notion

I General .
ITA Economic stobility and EBumployment Studies
T1B  beouwomic Developuent Studies.

ITC Economic reports (sce appeneix B for details).

Thus the above sales cotegories also imply the wmain
subjects treanted as the two examples above illustrite.
The basic purpose of these sales numbers are to assist in
placing orders by librories wishing to hove thewm in their
collection. For depositories however, they are not in this
category and therefore it .does not much concern them.
One important thing to note about these siale nuambers is not
n)l UN documents corry them and therefore not sntisfnctory
in using them as shelfeloenting devices eventhough they
exihibit subject areas.

The complex il Juconsistent natoere of the UN system
of arrangement could be the reason why many of these
libraries decide to device systems different from that of

DN TFaorv ik it usa,.

4,3« Classitication of UN documents in the
}wn Tibrartes studied

The two Iibraries exnwined however, follow different
systews of classifying the UN documents. While Koshim
Ibrahim Librory caploys tho Library of Cougress
Classification (LCC) which is also the pgencrsl schome it

uses for other collections of the library, the Kenneth
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Dike library devised n local scheme with which it
classifies its UN collection. See detnils of the practices
of the two libraries in table 4.1. This scheme
according to lkem {(1989) who designed it is based on the
yearbook of internationsl organizations.

Both systems used by the two libraries differ from the
UN system. Whilce notationanl systewm of the UN con be
partially compared to the LCC ns both cmploy use of letters
and numbers, their basis ure entirely different., While the
UN system is purcly bosced on orginizational structurce of
the UN oand specialised agencies, the LCC is based on
subjects. The University of Ibadan scheme which is alse
based on the archivil system share common fentures in
certain areas with the UN scheme and totnlly differ in
certain arens,

The University of Ibadan scheme which particularly
ﬁbondons the traditional principle of arranging muterinlsl
on shelves according to subjects, had since 1977 adopted
the archival system of arrangement based on organizntions,
In the introduction to the scheme by lkem (1977), the
reason for abandoning the traditional scheme is that
governm:ni moteriials are usunlly so numerous, ephemeral
in their noture and so heteregeneous in subject contents
that il is tou expensive and often unsntisfoctory to
cven attewpt classifying them by subject,

The nature of the University of Tbadan scheme is

that it brings together all the government and inter-
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governmentn]l materials into one separate collection with a
basic¢ location symbol - 85, 1t then sub-arranges them with

reference to five bosic elemnents;

i. Geo-politics division;

it. Issuing agencices;
iii. Forus ol the publlications;
iv. Individual publicntions marks and

V. Year of publications

The notntions for these five elements are shown in
schedules 2-5 of tlhe scheme  (Sce appendix D for detnils)s

The basis ol schedule 3(b) which coucerns the United
Nntions publicntion is the abbreviantions of the UN and
its ngencies according to Yearbook of international organi-
zations. tHere there is similority in the symbols used
hetween United Notions ovgonization oand the University of
Ibadan scheme for example abbreviations representing the
mauin orgeans of UN and specialised agencies, In addition,
in the University of Ibadan library schewme the cutter |
alphabetic—~order table is used as directed in the schedules.
This is not applicable in the UN system.

Tndexes have also been provided te schedules 2, 3(b)
and 4 which relnte to the University of Ibadan schemes.
This is Lo ennble evasy clnsaificntion of the wterdals.
The University of Thodap scheme according to Tkem (1977)
is the result of many ycors of experimentation with the
variont forms of modified Bliss Classificntion for arranging

officinl documents.
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Although this scheme has some fentures comuon with
other schemes, some of its hasic concepts are peculinr to
Upiversity of Ibadon library. This is perbaps the reason
why Tkem (1977) felt that the scheme will continuce to be
tested and modified in the ligbht of cxperience, bul its
basis is not likely to change. It iz true thet the schoeme
is peeculisr to University of 1badan hut shapres coumon
fentures wi th UN system. The two schemes share common
chiracteristics in the symbols used for UN main organs and

specinlised ogencivs for exanple:

Name of UN orpgnn Symbhols used in:-
UN Schuowe Ihivlaon Scheme

A United Notions UN UN

General Asscubly A UN/A

Liconomic nnd Secinl

Council ' E UN/E

Security Council s UN/S etc.
B Specialised Arencics

Food and Agricul taral .

Organizacion FAQ FAQ

wWorld Health Orpganization WUHO WwIlO

General Agrecumont of '

Tord (s aaul Teaddo aanrr GAT'E

However certoin features like the locnting symbol -
85, form of publication, cutter alphabetic numoer, year of
publicoation etc. in the University of Ybadan library

scheme are completely different from the UN system,
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In contrast to the University of Ibadan library, the
Ahmadu Hello University library use a pure subject
classification which has posed a lot of limitations.

For instance all the materinls such as Committee reports,
Droaft resolution, Official records, sumnary records of
meetings and olher documents of bhoth UN itself and iis
specialised agencies which are mdstly series, mimeographed
and sales categories in prwphlets forms are left
unprocessed., They are only tied together according to
issuing orgnns ¢.g.: United Notions; Secretary General;
FAQ; Unescop Iabia ete, and put in pamphlet boxes. Others
are yet to he processed and bound. The bnsic problem
responsible for this is lack of adequate and experience
staff in government docunents.

The i1nck of sndopting archival zystem of arrangement
for the non-aonogrirpbs is perhaps the more reonsdon why KTL
experience problem in handling this citegory of UN
publicetions. 1t will thercfore be casy for the work of
KIL if they study the UN systoem corefully nnd apply it in
the arringeaent of this cotegory of materials, This is
bechruse the ABU system is completely different from the
UN in the sense thot it is a subject based,

llowever, the University ol lhoadon Library's schoewe
refleets the principle ofprovenancein the nrchivil system
o arrongement whie¢h orgianizes mﬁterinjs itccording to the
issuing agencies as opposed to the ABU prectice which is
according to subjects. The Umiversity of Tbadan scheme

is «lso similar to UN systew in some woays as stated
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carlicr. However, this system too has its limitntioﬁ as
cian be discussed luter in this section.

The hnsie Features of the University of Thodon library
scheme for docunents that reloate to UN publications are

as follows (see appendix D for detoils):

»
i. Schedule 1
ii. Schedule 3(h)
iidi. schedule 4 (with its index)

"
Schedule T consist mainly loeation symbols for these

government documents., These locotion symbols are:
85 - Nationanl Covernments

8%y~ Internationol Orgonizintions

{(Inter-governmentals only)
855 —iudio-Visual moterials and non-prints
856 —-serints (specilie subjects)
Box -Miscellaneous works, non-governments,
documentary moterials ete,
The above schedule simply lists the various location
'symhols usedfor vorious types of government documents.
83y represcentls the location symbol for internntional
orgpanizatioas documents of which United Nations is one.
The Schedule 3(b) is direetly concerning the issuing
bodies of thuso donlormntlonnl orgond zations, FPor Lthe
United Nations materiuls, the abbreviations used are in
two categories;

i. Mavin orzans of United Notions

Examples;

UN . United Nations
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UN/A Cenernl Asseubly

UN/E Economic and Social Council etc.

Nere the sywmbol used by University of Ibadan scheme is
sopme with UN except that the UN system does nol include
UN before the abbreviutions representing the main organs

as the above exanmple shows.

ii UN specianlised Apeuncices

Ixamples;
I'aQ  Food and Agricul tural Orgenization.
GATT General Agrecument on Tariffs and Trade

11.0 Intcernntionnl Labour Organizntion (see

appendix D for details).

In this casc¢ however, both the University of Ibadun
and UN systewm use sowe abbreviations for the specialisced
agencies. It is important to note however that, most
of thesce specialised ageucies have their documentation
system Tov exiople the 100 B¢ the example on 1L0.

Some however follow the UN's main orgrns style of numbering
documents c.g. G171 «

The third :d final port of this Slchculc which also
relotes to orginizing UN documcnts in the University of
Ibadan Library is schoedule 4 (supplemented with an
alphabetical Llist of torws used). The schedule 4 is
culled FORM DIVISIONS op PHYSICAL HORMAT of these government
documents. The form divisions are represented by arubice

notitions which are used in building o closs mark for each
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publicotion received. The follovwing re sowme examples
of Lhe lorw divisions;

el = Generalia

.11 = Constitutions

12 = Gazettes

<19 = discellancouns

<AG = Report of uxpert groups meetings
<02 = DBulletins

«O1 = looks

el = Nonogrophs

G2 = Dudgets (see appendix D for details of the scheme).

The above completely differs from the UN systen.
I'is 15 becouse LN disrceg o rds forw of publichtions
except the soles nunber cotegory which exhibit the
general subject treatment of the witerials (see appendix B).
In the University of 1badin system, witerisls nre
scearched under the relevint issuing body ond particular
format of publicition as the above exiuple explain.
This wohes retrieval casy wherceas in the ciose of UN systew
scarvching is done under the organ rvesponsible for issuing.
In the UN system however, the retlrievihg of uwateriols is
ouly possible with the aid of the checklists ond other
releviint tools specially provided to serve as catalopsues
of these collections. So in this system, the retrieval
depends wuch on the use of UN indexes which sometimes may
not list 411 the publications of UN or specicrlised

ipgenci es.,
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With the three mentioned sections (schedule 1,
schedule 3(b), Schedule 1) in the University of Ibadun's
speciinl schewe, the UN moterials are classified and shelved.
Steps in classifying UN materinls using the special scheme

are as lfollows:

9 85y= International Organization
ii, Unesco - Nime of internntional organizotion
iii, .51 = Porwt of publicition (book)
iv, 43 - Cuttcer number

v, 1988 — Yeor of Publication

In some cnses, the local scheme class mark is
supplemented with the UN symbol which is also used in
el ~arcongencat. SLELD using the exaaple above, a
boolk titled "Teaching about the orient” is pgiven the
following class mark using the scheme and UN syambol

system (or series no.) as appended below in the libroary:

i. B3y )
UiEseo g Special scheme notation
os‘l )

ED/D=-16/A) Unesco series nunber

Another publicition by United Nations Confercence on Trade
and Development titled "Current problems of econowmic
fntegration: the cffect of reverse prefercnces on Ltrode
among developiog conntrices", is given the following class

mark in the University of 1bhodon librory:



- Internntiona ! organizotions

)
UN ) Nome of internntions! organization
g - Form number

T™H/B/435) - UN Scries number

Certiin observations are noted in the practice of
University of Ibadon Library in using this scheme. For
example the cutter alphnbetic number is not consistently
used amd also ye rs of publication are not included in
certain coses as the two exawples above illustrate.

The implication of this practice is that, these materials
arce not cosily retrieved as the applicotion of the schewe
is inconsistent. Some of these documents and cotologue
cards contain the information mentioned nnd others do not.
This creates problem for waterinls of séme series nnd year.,
A good ¢lassific tion should provide consistent numbers
that will aid in the identification of a particular
publicotion or setl of publicitions with relotive ease

as in the cose of UN documents,

The cns=e of University of Ibadan scheme which teands to

assign

/ virtually the some locotion symbol and puwbers for
form . of publici tions, the problew of retrieval is

further compounded by omission or non-inclusion of the

cut ter pumber amd yeo ve of publicition.  This hos affected
reirieval as few conses tried show.

In the AU system ol organlzing these UN documents
which as soid earlicer is based on subject classification
schewe has its advintages and disodvioutages.

The Libriry of Congress Classification which the library

usces b5 adequate Lo the book forus of these publication
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with less diversificd subject areas,

As o subjecet based classifie tion schemey the
Library of Congress Classificotion scheme notation is
ol mixed viricty énd usually cemploys two letters followed
Ly & woximua of four figures. Sometimes only a single
capitnl letter is cuployed. Thus miin classes which are
21 in npumber are warked with single letters such as;

a“ Generaol Works

i Philo=ophy

C History and so on, and

Principal divisions are denoted by an added letter such asg

e Logic

Bh Metaphisics

neE Psychology

B Acstlhetics

1hJ Lthics eloe.
amd this is liwited to the use of letters in the
weirhing of classes and subdivisions. The combination of
tvwo lettors 1o Lthe achame mnhes o an exceollont and
dircctive sywbol for o1l the greot sccetions of knowledge.
Further subdivision is secured by the use of arabic
nuwerals vead arithuoetical lyy begluntung ab 1 oin vach of
the woin divisions. An example will serve to illustrote

this point:

e Hydraulic engincering
Irc 353 Sen locks
Ic 355 Docks

(¢
&
)

7 Piers, etlc.
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’l‘lluS with the above few illustrations, the LLC :
proves to bhe a subject based classificotion system
covering  diversed ficlds of knowledge, It is thercfore
adequate to classifly the UN materials in mouographs with
less diversified subject basis, However, as a subject
based scheme, many prublcms.urise when atteapts are wmade
to classify other UN and specialised agencies documents such
as comi ltee reports, droft rcsolufions, sumnary records
of mectings which are wvostly in pawphlets, scries etc.
as the provision therecin are inadecuate to this category
of materials.

In the Library of Congress Clussification, the only
similapity it has with UN system is the notational
system.  As Alumad (1986) indicated,UN use mixed notation
of letters of alphabet and numbers which rescubles the
I.CC scheww. This iy simply o surfoco reseublancee in
notiitional system. However, the basis of the two
classification systiem entirely differ., JPor exauple
while the UN system is based on orggnizationsl structure
of the organization i.e¢. issuing bodies, the LCC is
purcly # subject based as bricfly exploined earlier.

The 1.CC therefore deals with less diversified subject
bhased documents, Thé problewm however arises in the area
of classilying other forms of UN publications such as
deatt vesolotion:, commiloo reports, smmary eecords of

meolings cte, .
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The (wo systews uscd by henneth ke librory ond
hetshibm The bvw abeory re:pecetisvely nre also not the
s cnd Ltherefore no bases For conparison.  While KDL
uses the archival system based on issuing agencies like
the UN system, the K1L use a subject classificotion to
aeronp e these moterials according to subjecets,
The differcuce.s of the two schemes used by these universities
respectively cim be seen below:

3o abhmadu Bello University library

In AU Library, an FAO publication on "Agricul tural
teaining o China" is assigned the following LCC number:
5 DB35.C5
The breakdown of the above LCC classmirk for the document

1s as followss

5 = Main class (Apriculture)
535 a Submlivision
6347 = Cutter pumber

ii, University of Ibadan library

In the case of University of Ibadan library an FAO
publicotion on "jgricultural Stabilization and structural
adjustucnt policies in developing countries" is assigned
the following speciol schewe elass moark

83y

FAO

Brenkdown of the abhove local scheme clussmwirk for this

document tuo 15 as follows:
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o

[#;]
>
|

Location symbol (Int. Org.)

FAOQO -~ Issuing agency name

«H6 —~ Porm division unumber
B3 = Cutter number

Cach of the systems used by these universities has a
combination of bolh letters and numbers as is the pructicg
of the UN systew. However, while LCC uses the letters
for moin c¢lasses and iils subdivision, the University of
Ibadan uses abbreviations for the UN organs and
HpucihliSQd apencies. And in the cuse of numbers while the
LCC uses numbers for further sub-division of a class, the
University of Ibadan scheme uses numbers and a letter
(in some cases) as location sywbols (n maximum of two
figures and a letter),and the form division notations for
the waterials (a wmwaximum of three arabic numerals
preceeded by a decimal point).

Both the systems used by these libraries differ in
one aren or the other, They also have tlweir merits and
demerits in the Llight of the UN system. “The UN system
is not also short of weaknesses as far as it is concerned
For example when LCC is compared with the UN system, it
will be discovered that while it uses letters for main
clngscs, the UN uses them for ils main organs,

And while LCC uses numbers for further subdivision

within a class, UN uses nuwwbers for sories in publlications
of an orgnn's document. llowever in using the Library of
Congress Classification, o document chn be eusily

truaced to the shelves without much problem as it is based
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on subject. But with the UN system retrieval of documents
is tociliteted ouly by add of the UNDD and otlher check-
lists of the orginization., lowever for the other forms of
documents such as preliminary reports, working
papers, administrative papers etc,, the LCC is inadeyuate
in their effective nrrangement anc therefore this coategory
of materials in KTL are left unorganized.

And on the other hand, when the University of Ibadan
sys tewm is comparcd to the UN scheme, there are striking
similaritices in certnin areas and differcnces in others.
For exnmple the abbreviations used by both United Nations
and Uoiversity ol Tbhboadan scheme for both UN mhin organs
and specialisced agencies are virtually the same. However
in the =<ubsecquent notatiecnal additions the two systems
differ.  For exnmple while University of lIbadan uses
numbers Cor locition symbols, form of publication, cutter
alphabetic number and years of publication etc., in the
UN systew numbers are used to indicoate type of
commission or committee of the main orgoans or specialised
ngencics.  Also numbers are used to indicate number of
document in series or onumber of agency's session as
per meceting.

In the Uuniversity of Ibadan éystem it has been found
thit the assignment of same classmarks to documents due to
problem of the schome has made it difficull to troce a
pi rticular publication. 1lowever the UN system is found
to be practicable o loi if it is used with indexes
prepurcd.  This is bechuse ench document is assigned its

\
4
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specific classmnark according to the body issuing it.
llowever it is extreuwcly a complex system if not properly
understood and used with the relevand DN tools and guides.

A common feature tuv both the Upiversity of Ihadoan apd
Ahmadu Belle University scheaes is the use of cutter
nunber in addition to the classification numbers used.

The UN does not use cutter number for its documents

neither the year of publication except for the sale
category nunbers, ﬁowcver, another striking difference
between the KIL and KDL system is8 the use of the UN

symbol series number. 'The Universily of Ibadan

adds the UN symbol series after the special scheme notation
followed by the year of publication. This is also used in
shelf-arevangewncnt of waterianls, | |

This comhinotion secem to make the University of
Ibadan scheme nototion long however, not very confusing if

carefully studicd. For example:

85y
UNCTAD
« 33

Local Scheme Classmark

St Mgt Vgt Yourt

/N .C2/167) UNCIAD doc. no.
(1978)

Above is classmark for United Nations Counlerence on
Trade snd Development secretariat's publicoution titted
"Dowinnnt posilion of market power trans-national
vorporntions: use ol (he (ranster priacang wmechanism",
The document Also carries its number which is used in

addition to the loeal schemwe's notstion as in the above
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exnmpie. The notations used by LCC sre on the other hand
relatively shorter and straight.

Both sclhicoes cxfuuinud have Lhedr hua-spit.n.l.ity feotures.
for instonce the LCC makes provision for future expansion
by leaving un-used letters such as I, 0, W, X and Y in
the mwiin outlioe scheme. Also in the class 1C Hydraulic
Enginecering, TC 354, TC 356 TC 338, TC 339, TC 360 are
not used. VWhere there is little anticipation of further
intercalation, one or two pleces are usually left for
further use., And where developments moy reasonashly be
expected the numbering is open and usually there are
substantinl gaps between se¢ctions,

The Universily of Tbhoadon scheme con also on the other
huuﬂ accommoda te new orvgapnizntions mnd forms of publications
that ¢an emerge in future, For exasuple an appropriante
abbhreviation con be used for a'new vngency and its
subsidinry and the foram division can be obtained siance the
sclhicme employs the use of decimal fractions. Also the use
of yoar of puhlicotion assist in differoutinting one
publiciation from the other.

In the UN systew too, there are rfimilarities with the
niversity of Thadoan scheme.  This enn be ohserved in thoe
designated sywmbols used for UN muin orgons, comnittees,
sub=committees, commissions, specialised ngencies etc.

The only differcence here is that i the UN system
consecutive numbers are used for the documents issued by
thesce bodies. This has an advanlage of scerialising the

arrangeuwent, but consecuently, the nototions result in
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being very lengthy with the number of documents issued by
cach agency lor a period of time,

Despile (he effordt by Lhose Librories o orgonlsiug
their UN collection one cnn still point out some problems
with the sys tems used. As has been said carlier, the LCC
limits itself to only the monogrophes with clear subject
and form division, however & lot of probleums occur when
atteapt is made to arrnnge the primary sources such as
sceries, mimeographes or sales calegorics containing
vital informition about the activities ol these UN and
specinlised agencies., Most of these miterinls are found
to be in pauphlets. This is the disadvantage of using
strictly the subjeet classification schene,

The University of Thadan thnt uses the archival methods
anlso has its problems, For example it has been discovered
that so many books hear the shwe locoation symbol which
mikes the retricval of ¢ publication very difficult.

This practice left moany books and pnmphlets of the UN
bearing virtunlly the some location symbols. What
accounts for this is the scheme usced for shelving the
materiols.  Bxamples of Lhe scheme's shortcomings

inclucle:

1. Tnvopnsiatoney Lo vsipning o form divinion
which separales copies of the same books and
invariably of the same series,

2. Non-distinctive call numbers

G e The use of document number
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As in the ecose of the three above, problems can be
reduced if they strictly keep to the agencies docunents
nunbers for these consistently carrying them as in the
case of STI/ZPUB or STI/ZLOC nuwmbers in [ALA publientions in
addition to the special scheme numbers. This practice is
partially done but not consistent. 7This results in
retriceving problem.

The inadequate arrangement of materlals on shelves
in the University of Ibadan is al:;::) due to Lhe complex
nature ¢f the systems used. The para-professionals will

necd a special training in classifying and shelving these

materlials using the scheme,

In the orea of backlog of uaprocessed UN documents,
the University of Ibadon also has its own share just as
ABU Library.This problem it cluimed 1s due Lo stafl and
spnce shortage. This is also snid to be pnrtiy responsible
for the inadecuate and inconsistent arrangement of the
materials on shelves using the special scheme.
| Tho.unprncessud marterials in the University of
Ibadoan library are however serted out according to various
major issuing bodies inmd kept. This prnctice is also
done at ADU Library for the unprocessed documentk.

The practice is however not in the interest of proper
handling of this material and case of rctrieval by users.
This Lo becanae Choe leel of pystome tie orpnitzation of (hiwu
cutegory of morterinls would lenve many users ignorant of
their extis tences Not only uwseirs oare deprived of this
knowledge, but even the staff concerned with organizing

5
AN
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them ¢innot find iamedinte solution to this category of
mnterianls botter Lhon the systew devised by UN. .

The UM symbol systew would ha?c buen at least the
wolution Lo orginizational problus faeced by UN
depository libraries in developing couniries especially
in the nrea of arranging the serinlisced documontsin
pamphlet forms. llowever for anyone to effectively use
such systew, there is a need Lo understand the nature
oud functions of UN and its specialised agencies,

This is very essential if the sywmbol system is to be
understood and used, This is becnuse for any person that
is not knowledgenble in the UN system and its functions
will find the classification scheme devised for the
arrangement of these documents very complex to follow as
the few surface examples given in this chapter illustrate.

As Groesbeck (1962) once suid:

Anyone who has had occasion to

consult the documentotion of the

United Nations and its related

agepcies in wore than a cursory

fashion mist lvive wished for some

kind of 'Vade Mecum' through the

unfamiliar forest.
Moreover, in Lhis exercise there are more untouched
areas of the UN scheme which will require a separate
detail study. Iaspite of all the complex nature of UN
organization and its documentation systew, one can still
not run awny from the fact that the system is still the
mostl practical to adopt by libraries with modification
for organizing these collections as far as they are

concerned, This 1s becouse the system used by UN is
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coordinated with periodical index published regularly
listing the publications of UN according to subject areas
such as:

General
Leconomie stobilitly and Employment
Studies
Kconomie reports
Trade
Financial and Commercial
Studies
Report of the bkconomic Commnission for Asia
Publications on Norcotic Drugs

(see appendix B for details).

Currently the United Nations Documents Index is the most
useful and popular index which list the UN materisals and

those of specinlised ngencies by subject areas,

4.3.4.Cntnlnguing.

In any information centre or unit n cntalogue is
very vital as an effective retrieval tooel . This gives
the user an insight into what he needs or answers his
inguiries in his vreas of research by providing him

with relevant information thiat would have been sought from

a librarian. Morcover librarinn as a human heing has his
limitations. He connol Keep in his memory all the

informhrtion relanting to maiterials in his library.



01

Therefore, the catalogue as a finding tool should be
up to dante ond easy to usc by o)l users without necessarily
going to demand for assistance from the librarian or
documentanlist. The catalogue 1is not only to supply the
usiers with the information they seek, but also assist them
in selecting what they need.

The usefulness of a catalogue or any other similar
finding tool should not be over-emphasised especially in
a closed access type of collection as the case with most
off the documentation units of most libraries,

whether o library adopts the traditional library
method or the archival method of arranging government or
internantional doiments, it should mrke it a point to
construct an efficient and functional catalogue to assist
users in their information seeking needs. The provision
of Author/Title and most i|u|ml'tun‘t.1y subjeel cntuloguos
or indexes etc., Are ' significant in this regard.

However,when dealing with United Notions documents
Brimuer et al (1962) and Ahmad (1986) have both argued that
there is no better substitution to the tools and guides of
the UN meant to serve the purpose of a catalogue. Thelir
pesition is thnt #x no library con keep pnco with the
processing of swiss body of information from UN and its
agencies, the best alternative to solving this problem is
the use of the speciolly destigned UN Cools and guldos
meant Lo assist users in the retrieval of these

materisnls such as UNDI.
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Both the libroaries exomined however adopt the
conventiontl cataloguing style in the areon of government
document a#s opposed to the strict use of the highly
vocommended UN sywmbol  yotem ond the tadexes.  The reason
for theirr non-use of UN tools and puides mny not be
unconnected with the complex noture, inconsistent listing
and moreover absence of most of these tools mentioned in
the libraries concerned,.  For this basic renson, most
libraries especially in developing countries prefer to
index their UN collections locally (Marulli-Koenig
and Koenig 1983).

The two libraries studied also use the Anglo-American
Catnloguing Rules IT (AACR II) in the preporation of
entrics for thear catalogues. The Ahmadu Bello University
liberary maintains both Author/Title as well as classified
catolopnes for UN documents only. Tt does not however
keep o subject eantologue. The absence of a sub ject
cntalogue in any retrieval device of libraries will
noturally put & barrier to users who may wish to search
for materials under subject headings which is the easiest
especially if Author/Title is not known. The entries
for UN documents ore however integrated in the main catalogue
of the libroary as well.

In the case of University of Thadon librory, a
separiate cotalogue of government docaments is located
in the africona section of the library. The practice
cohonces efficiency in processing ond of fers more control

over the publications of these organization as they are
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trented in a seporate unit, lHowever, the maintenance
of n separate cataloguing unit menns more ndministrative
responsibility and cost in the execotion of this project.

The University of Ibadan ltibrary catnlogue is a
dictionary one with Author/Title and subject files.

The shelf tist is kept in snimprovised coabinet in the
Documents librerian office.

Unlike the ABU practice, the entries of government
docunents are not included in the main catalogue of the
University of Ibadan library. In addition to that, the
catologue of the documents including state, Federal |
(as ih the case of Nigeria), Nationel povernments and
international organizntions are all arranged alphabetically.
There is no separate coatalopue of international
organizations documents as in KIL. The disadvantage of
nmalgamating the entries of documents.of these various
nationnl and internntional organizotions is that they will
be dispersed in different locations in the catalogue.
However if a separate catanlopue is maintained, it will
contain list of only documents emansting from them in one
'place. | |

The subject catalogue of University of Iﬁadan library
reflect subjects treatod in documents. Staff of the
section handle nll the processing of publications received
in the unit in contrast to AU which process these materials
in the main cutanloguing unit of its library. This brings
about delay in processing the materials. The obvious !

itmplicotion of having two processing areas in a librapy 'i
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is that it will incrense cost of processing. Integrating
the information in the main catalogue will not however
be possible if different codes are used. fut if the rules
used by the units are the same, there should be coaperation
between the two units as to the type of entries to be
prepared for these materials to arresti unnecessary
inconsistencies in the application of the system,

One thing very common to the two libraries studied
apirt from the Author/Title catalogue, is the similar
patfcrn of the desceription of the unterinls in their
catalogues using the AACR II as n guide. The proctice

common to both libraries are ;

1. Personal names are directly entered under the

surnnme of the nuthor/s, with added entrics under
surname/s of joint author/s.

A. For exnuple:

i. Ahmadu Bello University Library

Aunthor entry:

SEYMOUIR A J

Cul tural policy in Guyana. -
Paris: Unesco 1977.

GBp; 8 nlates

(Studies and docunertls on
Cultural policies).

ISBN 92 - 3 - 101511 - 7



ii  University of Ibadian Libriry

Author cntry:

pavilks, T. Ivor

Teaching wvboul the orient,
Paris, Unesco, {(1961)s

31p.

1. Civilization, orjental I.Title

In the above examples on nuthor entries of the two
universitics one can note a siwilar pattern of description
using the AACR II. lowever the ABU Library is not
consistent in piving information in tracing for instance
subject headings, joint authors names, title etc. It does

pive in a number of entrics examined e.g.:

DEARDRCFE, Alan v

Methods of measurement of
non-tariff barriers/by Alan V.,
Deardroff and kobert M. Stern. -
New York: United Nations, 1983.

xii, S0p.:illus., tables.

(/UNITED NATIONS. Documents/UNCTAD/
51T/mN/28), =

Biblivgraphy: p. 48«30,

I. Stern. II. UNCTAD

I1. Title

B. Title entrics are mmde dircetly under the hendings
of the titles of these documents in both the libraries
ahove the octu.l heading established for the documents.
Where titles are long, they are usually completed

with few dots. See the followinpg examples;
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Title entries;

i, UNIDO model form of cost-reim-
bur=suble contract for the
construction of n fertilizer
plant including..eceven
UNTTED NATLON INDUSFTRIAL
DV ELOPMCNT ORGANT ZATTGN

Unido wodel form of
cost-reimbursable contract
for the construction of a
fertilizer plant including
guidelines and technical
nanexures. — Vieonnn, Unido,
1981,

\ ii, 209 diagrs.
( /ZUNI'TED NATIONS BUCUMENTS_/
PC. 20/Rev.l). ‘

ii. TRAINING for mass comnunjication
UNESCO
Training for mass comnunication
.- Paris: Unesce, 1975 /b7

A1p.: diagrs.

(Mteports and papers on mass
comaunication

ISUN Ul-0=-101234-7,

2 United Nations documents are normally entered
under the none ot thoe UNTTED NATIONS, CFollowod
by the nume of the appropriate issuing agency

Ceffa

UNITED NATIONS. Conference on
Trade and Developuent «

UNITED NATIONS. Security.

Se Where o specific UN Agency is more widely
knawn by its acronym e.p. FeA00; Wol Ol

etc. entry is mude diroctly under the
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populayr nyme with a see reference from the

acronym to the established name e.g.

I;‘ - JL - () -
Hee FQOD AND AGRTCULTURAL
ORGANI ZATION
W.ll.0.

See WORRLD HEALTH ORGANIZATION

See full example of an entry using one of the

ahove headings:

FOCD AND AGRTYCULTURAL ORGANIZATION

Agricultural raw materinals:
competition with synthetic substitutes,
commodities and trade division., - llowe:
F.A.0., 1984,

iv, Glp.: dingrs.; tabloes

(IFAO ticonomic and Social
Development paper 84.)

Includes bibliographical footnotes.

ISBN 92-5-102138-4

With the UNESCO publications there is an
exception. Documents are enlered directly under
UNLSCO instead of its full neme UNITED NATLONS
EDUCATTONAL, SCIUNTIFIC AND CULTURAL

ORGANIZATION, Thae exception of using the full
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nime here may be due to the length of

the UNESCO nome.

Je The CLASSTFIED SUBJLECT CATA 0OGU S
are arrenged systematicnlly according to the
classification scheme used 1n both libraries

exanmined,

Although the two libraries share the above listed
fentures in cownon, they differ in certain aspects and
have their specifie deficiencies, For example, the
Abmacdu e llo University Library which uses Library of
Congress Classification in classifying its government
docuwments does not provide any subject hendings to these
documents as noted in their catalogue. Infact no
subject headi s are even provided for these documents.
1o the University of 1badan librory howevergthere is
subject catologue of these documents based on the
Library of Conrress Subject Headings used for the
entire library w teeinls,

although in KIL there exist a subject index to the
entire library's collections which 1s locoated on the
ground-rloor near the public ceatologue, the efficiency
of retrieval of the governuwent documents would have heen
wuch focrlitonted 1 such an index is nlso incorporated
into the UN documents catalogue or placed near it rather
thion placing it in o different section of the library.

The index is nlso cumbersome aat wmoy be difficult to use
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for a beginner. Also in view of its separation from the
UN documents catilogues users are nol likely or may be
reluctint to consult it as it i« for from the documents
section. Such index should equally be included in the
docunents catalogue or at least plinced near it as it is
the practice in serianls und reference sections of KIL to
enhance retirieval process. Also the restrictioh of
entrics to only Author/Title of these documents in KIL
presents limitation for those who would be looking for
these documents under subject headings.

On the other hand some shortcomings are also noted in
the University of Ibadan library in the area of filing
entries in the catalogue. The list is not strictly v
alphabetienl per se¢ and sometimes the information
included in the catologmue is inadequate. A number of
publications are found not to be cotelogued. This is
explained by the shortage of stafl according to the UL .
Document s librarian. The same reason is also advanced for
the non-cataloguing of the sceries and mimeographed
materinls in the A4BU Library.

Another inconsis tency observed in the priactice
of University of Ibadan library cataloguce is the use of
specinl schewe notations with agency nuwmbers for documents
carrying them and non-use for those not carrying such
numbers on the ecard cntologre, Examples of these are

given below: ' L

i
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i, B3y o

UN A card carrying both special

« 54 scheme and UN document

TD/N/ 435 notation
ii, B8by

FAQ

53 A card carrying only

r4 special scheme notation
document s
CThe use of UN syabols also facilitotes shelving of these /

ip the Library.

Another problem observed is the non-inclusion of ycars
of publication in most entries examined. This runs
contrary to the spirit of the local scheme which reqguires
the inclusion of dates of publication for distinguishing
various types of nuncrous documents. Sicze of materials
are given in some and absent in others. These
incopairtcncies in c¢ntaloguing need to be addressed to
bring about total uniformity in the practice as far as
possible. DMoreover, they help in effective 1dentification
and rctrievol of nnteriols in addition to the op:;rtunity

of cupgaging in loaning cooperation.

4.4 Bibliographic aand Physical
Accessibl Uity

Tn the procecding section of this resenrch, tho
orginizotion aspect of UN docoments is considered, .
In couplementing those system (i.e. catanloguing and "
classificatioi), in eflfective retrieval, libraries nced to

\
LY
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provide tools thatl will aid users in knowing not only
what they want but selecting what they need.

The provision d subject catalogues, bibliographies,
indexes aml other similar lists is jwportant in this area.
As most of these UN documents are placed under closed
access, the users would have to be supplied with all the
nccessary tools and guides to help them meet their needs
s they are barred from physical contuct with the
materianls on shelves.

Since browsing is not possibly easy in this type of
collection, and observation has revealed that the use of
checklists and other UN tools and guides nre not popular
with our libraries, it is felt that the libraries should do
something by providing subject citalogues and other
bibliogroaphical Ltist ofF these UN wlerials to foacilitonte
elffective retrieval and use. As MacBride (1954)
indicated, majority of library users often approach the
Library catalogue with sSubjeet of interest rather than
nuthor or title,  According to him resoarchors are by
their nature narrow-minded and definitive. They are
interested in their subjcects and all that relate to them.
Moreover wnjority users in this part of the world are
more used to the cord cotalogue thin the other systems
such a8 book forms, cowputer systew etc. The provision
of the cord type of catalnpue for UN materinls thot can

be casily catalogued is therefore in proper order.



102

Nowever for the other categories which are not ensy to
catalogue due Lo their nature and number such as the
wimecographes , series, sales citegories etc., the use of
UN teools ond guides if available is more relieving nand
inevitabte. And even where these lists are not available
and inadceyuate, the libraries should construct lists or
indexes based on whjor subject areas of these documents,

Unfortunntely the AU Library which does selective
catnloguing of these UN nirterials provides only author/
Title viatalogue. There is no subject catalogue in the unit.
The only salterniitive which is not very effective is the
general sabject index of the entire library's collection
located onthe pround floor of the library. This is very
far from the UN collection nnd does not therefore
encourage its effective use. Refer to table 4.1 for
delails of the proactices of these Ltwo libraries,

The deseriptive cotalogue of the KIL does not contain
the subject treated in the documentis catalogued.
The effect of non-provision ol subjccfx trented by these
docunments in the descriptive catalogue ig that users
connot retrieve by subjects if no author or title is known.
This has posed o limilation to their senrches., TFFor the
uncatalogued materiats, even though KIL claim to be
making lists of thew, such lists are hardly scen or are not
made avoilable to users. This hos Lhus rendered users
ignor:mt of the existence of numerous publications mostly

Ln series, wimeographed and sales categories,



103

ln »hort pol much has been dope din this oren of
hibliographical service of the UN documents according to the
Docunents librarian of K1L. The only exception Lo this
is pamphlets of these organizations are listed nnd kent in
pamphlets boxes. ‘The only menns of knowing about the
existence of this category of materinls by users is
through either the list when amwde available to them or
oLher outside sources or sometimes the UNDI copies that
are available in the library, This practice jeopardises
retrievonl of this category of mn}erinls. The KIL also
cloimed thnt lack of adeguate aml experienced staff has
been the main problem of the unit in the effective
organization ofthese UN document.

The rase 15 however, slightly different with the
University of Ibadan library. In KDL, they maintain
separnte dictionary cataslogue for the UN documents in
addition to the Author/Title cotalogue. See examples of

subject entries of the University of Ibadan librsry below:

1. ALCOIKILISM - EURMPE
WALSH, D.

Alcohol«relnted mediocosocial
problems and their prevention/D.Walsh,.-
Copenhegan: Negional office for Europe,
World lleal th Oegoanizolion, 1982.

82p. (Public llealth in Murope; 17)

1. Alcololism-Burope J. W.l.U. II. Title
{l11. Serics. '
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2. PRTICE DISCRIMINATION
UNITED Nations Conference on Trade
nnd Development Soecretoriat,
Dominant position of market power _
transnational corperations: use of the transfer
pricing wmechanism.~ New York: United Nations,1978 .
306p.

1. 1nternstional business enterprises
2. Transfer pricing 3. Price discrimination
4, Industry and State ], Title

3. UNTTED Nations
Review and appraisal of the
world population plian of action. -~
‘New York; 1979,
GOp. (Leprrtment of Internntional
Leonowics and Social Affeirs. Population
studics no. 71).

1. Population - Study and teaching
1. Title 11. bBerivs.
The University of Ibadan libr:ry use Library of Congress
Subject lleadings in the preparation of these subject
headings. The subject catologue which is a dictionary
type is located near the Author/Title catalogue for
the convenience of users.

In overall, it is evident that in the area of
subjact hihliographicnl sorvice of L hare iut.ut‘nntluuﬁl
orgianization documents, the University of Ilhadan is at
lenst doing better than ABU in the sense thnt it has
provided subject cotnlogue to answer questions of subject-

oriented nature from users, In AU library although a
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a subject classificntion scheme (LCC) is used in
arronging these documents, no effort is made to include
in the entnioguoe subjoect headings l‘clui.i.ll_",‘ Lo Lhose
documents, This is one vitol aspect which promotes
retrieval on subject-oriented enquiries that is left out
by the Ltibrary. There is no doubt thot the abscnce of a
subject colalopgue has limited the chences of finding
vitluable moterinlds of this orgonizetlion in viarious subject
of interest in K1l in particular,

One would expect that the library which uses a
subjecet classificntion would naturally provide subject
catalogue along with Author/Title coatalogue. The index
that exists is not comprehensive enough in this area
sand is also poorly located for convenivnce of users as
indicated earlicer in this scction,

Apart from the two systews used by the libraries
deseribed above, there is no other Libliographical
services such as subject indexes,; bibliographies, abstracts
e¢te carricd out. Mony backlopg of materials
are still waiting processing too. The shortage of staff
is #lso responsible for the non-catnlopuing.
lHowever the materinls are sorted out and kept according

to the issuing bodies.



Table 4.1

SUMMARY OF 'PHY, ORGANTZNTION AND

RSV AL SYETEMS O UN BOCUMENTS TN
RTL. 'ST. RDL CINRYRIYS™

Type of Method

K1L KDL
ABU U I
Intesreotion Vs Separation
l. Stelved in & separate room .X N
Ly Shelved with other library collections X X
e some shelved with other library materiols
and some in sepirate section. X X
I. Frocessad sconrately X
S 'rocessed in the same unit with otler
Libroey w teriols X
(18 Voart ol another section of the library X X
Te Independent of other sections of the library
H. with scparate catalogue X X
Y - withount separate catalogue
10. otries also ioptegroted in mitin entalogue A
Nature of Access
1. Open aceess
12 Closcd access X
15. Combinstion of 11 & 12 above X
Catolopuing and Classaitication
11. Using AAMCE 2 0n colalogulng X X
19 Using specinlly designed code in
caotaloguing
16. Usine General scheme in classification X
F e Using specinl scehwewe in classilrention \
18, Using UN sywbel system with relevant tools
ond guildes
Bibliogrophie and Fhysical secessibi lity
19, Wwith subject calalopue -
20 without subject catalogue X
LUy Usine LESH for subject headings X
—t Usineg =cepapate subject index X
150198 Preporine Lists (such as subject indexes
el bibliographics ete).
Cwmeans a porticulir operotion is applicoble in The given Tibrary.




106
Table 4_;_1_

SUMMARY OF THE ORGANT ZATION AND

MRSV AL SYSTEMS O UN DOCUMENTS IN
IR N LITIRIT S

Type ol Method

K11, KDIL
ALY U1
Tuntegration Vs Separation
1, Shelved in a separate room l"x X
2. Shelved with other library collcctions X X
e Some shelved with other library waterinls
and some in separate scection, X
1, 'rocessced senivrntlely
5. Processed in the sane unit with other
lihrary wteriols X
6, Part of another section of the library X X
7 Independent of other sections of the library
8, with separate catolopgue . X X
Ye Without separate catalogue
1Q. Entries aolso integroated in muin cé:tnlugue X
Nature of Access
11. Open access
2. Closcd access X
135 Coumbination of 11 & 12 above X
Catalopning and Classiftication
1. Using AACI 2 in cataloguing X X
15. Using speeinlly designed code in
cataloguing
16, Using Genernl scheme in elassification X
17 Using specinl scheunie in classifrention X
18. Using UN symbol system wi th relevant tools
annd puides
Bibliographic and Physical Accessibility
14. With subject catalopgue X
20, Without subject catalogue X
21, Using LCSI for subject headings X
oo, Using separiate subject index X

23, Preparing Lists (such as ssbject indexes
aud bibliographies ete).

*weans o particular operotion ts applicoble an the given Tibraoary.
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Chapter IFive

SUMMARY OF FINDINGS,CONCLUSTUNS
AND NECOSKERDATIC

5.1 Summary of Findings

In the foregoing chapters the numerous publications
of UN are reviewed in the area of organization in two
selected academic depository libraries in the country i.e.
Ahmadu Bello University library and the University of
Ibadan Library.

There is no doubt that UN is today considered as
one of the most prolific publisher of our age and its
publicitions permente all fields of human endeavour
ranging from Arts to Social Science and pure science to
Technology. This is also what Stevens and Stevens (1973)
and Childs (1966) indicated in their study of UN
publications, thnt the muterisls are virtually useful
to all human fields of interest world-wide. However the
physical formnt and veoluminous nature of these publications
have resdercd thelr orgonlzation a it difficult In
comparison with the non-governmental and commercially
produced materials. They do not hitve any definite format
of publication.

The very essence of this study is therefore to
eximine the cfforts mude hy thwe two academic dopository
libraries in effectively organizing this enormous and
vialuablo body of informmtion nnd provide suggustions

on how to improve on the existing practice so as to
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facilitate and encouruge'thcir use by all interest groups;
stuff, research studentis etc. This chapter therefore
intends to give an overview of the findings of this
exercise in the area of organization and retrieval of these
materials in the two seclected academic depository libraries
in Nigeria on comparative basis. These libraries are,

the Kashiom Ibrabhim Library of Ahmadu Bello University

Zaria and the Kenneth Dike Library of the University of

Ibadan.

5.1 1 Integration Vs Senaration

Both the Ahmiadu Bello University and the
University of lbadun libraries keep their UN publications
in separate sections from other collections of the
libraries. However, while the University of Ibadan
library alsc process these materinls separately, the
Ahmadu Bello University Library does its own along with
other collections of the library in the main processing
division of the library.

In both libraries, the reference and ephemeral
moterinis of UN are sent to the reference units of
the libraries. In the university of Ibadan in particular,
these materinls are also sent to the serial unit of
the libruary.

The two libraries studied also have separate

catnlopgues located in the scction where the materials
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are housed except ABU library which integrate the UN

documentls entries In her main catalogue,

5.1.2 Open Vs Closed Access

‘Both the Ahmadu.Bello University and the University
of Ibadan libraries keep the UN collection under closed
nccess. The University of Ibadan library however,.hns a
small part of the UN collection in open Access,.

These materials are said to be frequently used by readers

and present less problem in handling.

be1led  Orgnnization of UN Documents

Sele3de1l Classification

In the area of classification and shelf
arrangement of these materials the two libraries studied
differ to a great extent, Wwhile the ABU Library uses the
LCC which is @ subject clussification scheume, the
University of Ibadan uses a specially designed scheme.
This schenmne which was made available to the researcher
for examination indicates that all UN and other
international organizations documents are housed in 85y
class.

The 83y class serves as the principal location
symbol of these materinls followed by the abbrevintion
of the appropriate agency, format of publication, cutter

numnber and year of publication,
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Delads? Cotulovuing

About cataloguing the United Nations documents in

the itwo libraries, the following observations oare made:

b,

S Poth librorics use AACR IY in cataloguing

. of UN materials.

AU Librory does selective cataloguing _.
of the UN materials that is in line with
the LC classification while the bulk of the
mhterianls roumin uncatalogucd. Most of the
uncatalogued materials are series,

wimeogrophes and sales category.

Even the University of Ibadan that claimed

to be cataloguing all its UN materials was

found wanting in this aspect. Due to

shortoge of styff, the materials are not all
catalogued or processed and inconsistencies

are noted in the entries, The obvious
implication of this shortcoming is that users
may not know the availability of these documents

in the libraries,

5.1.4 . Bibliographic and.Pﬁysicnl Accessibility

Except the University of lbadan library which has a

subject catoalogue of UN materials, the ABU Library has not

done much in this area, This shows an obvious weakness

in ithe ABU bibliographicanl services. It only claimed

that some of the unprocessed materials are listed and
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kept ih.pnmphlet boxes aﬁd those not in pamphlet boxes
are also tied together according to the issuing agencies
and put on shelves for example, all publications on
Apartheid are ticd together and placed on shelves or
listed and put in pamphlet boxes, _Nu.liats are avallable
Lo moke the retrieval of these docuﬁents vasily possible.

5.2 Conclusions of Findings

Sei.1 Intugrutjon Vs Sepnrntion

The following conclusions are drawn from the
practice of separation of UN materiels in the two
libraries: | |

n, In Ahundu Bello University library, eventhough

the materials are kept separately from other
collection of the library, the cataloguing
and classificntion is left in the gencornl
processing unit of the librury. Since these
materinls are considered as special collection
monnt to sorve stalf nnd rosunreh students,
they need a (otal control for effective
organization. Moreover documents by their
physicol pnature neod a spoecinl care of the
documenis specialists in organization and
service. |

b. The University of lbadan which also

separntes her UN colleclions, fails to place

them in one specific location,
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The scattering of the materials all over
the different sections of the library is
not good enough for both the staff to locate
these materials and users, as time will be
wasted in bringing such materials to the

readers.

Ca In both libraries, moterials are sent to
e¢i ther serials or reference units of the
libraries or both, and are not made known to
users who may be coming to seek for these
materials in the docuwent units of these
libraries by way of guide, except when they

themselves (users) ask of these materials.

d. Ahmadu Bello University library in particular
maintains both separate and integrated
catalogues of such materials. However, the

detnils of separate cotalogue is nol reflected

in the wmain catalogue.

S5.2.2 Open Vs Closed Access

Closed access is imposed on all the UN documents
in the two libraries with minor exception to certain
documents in the University of Ibadan library which are in
open access.

The proeblem noticed with the organizntion of the
wnterinls in the open access 1s the hapharzard nature of

these materinls on shelves., 'Thiy is mainly due to the
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inconsistencies of the schewme and the inadequate

shelving of the materiels by the documents staff.
LEventhough the ABU UN collection is in closed access,

the materials are still seen on open shelves and users

are sometimes unllowed to browse them in search of the

materials they need. However in University of Ibadan

library winterials in closed access are only made available

through the services of the documents staff,

) 5.2.3 2 Classification

The following observations and conclusions were
mitde in each of the libraries studied;

Ahmadu Bello University library;

a. It uses only the LCC for classifying its UN
documents. This scheme is adequate to only
the secondary mtorinls such ns hooks,
periodicals etc. Regrettably, the priumary
sources which include Annual reports, working
papers, verbation records of mcetings and
administeative papers are however left
unclyssified ns u rosult of the inndequacy

of the scheme used,

Le Materinls successfully clussified using
the LCC are shelved properly and are easy
to retricve by the staff. Users are
theoretically not allowed to browse and

pick materials they need. They can only get
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them through the assistance of the

documents staff.

University of 1badan Library;

a, It uses a specially designed scheme for
clagsifying all its UN collections

(sce appendix D for details).

by . It also uses the UN and other specialised
agencies document numbers for documents that
carry them in shell - arrangement of the

materials.

C. Materials are found to be hapharzardly
shelved duce to the problems of the
scheme such as the inconsistencies of the

scheme.

As already reported in the study, all the libraries
have developed one form of system or the other in the
organization of their UN collection. This development
does not give room for easy reference which will be
essentinl to loaning services as the system of arrangement
completely differs #s in the case of the two libraries

studied,

Se20362  Cataloguing

In cataloguing of UN documents, the libraries
seem to bave & common pattern based on the Anglo-
Amnerican Cataloguing Rules I1 which is also used for other

library materials as reported in chapter IV of this study.
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ilowever, & cowmon problem peculiar to all the two libraries
studied is the backlog of uncatalogued items. Both
libraries c¢laim thnt the shortage of staff is their main
problem in this regnrd., Highly trained staff in this area
have been locking ans a result of which the scctions have
not buen effectively run.

Since the cataloguing cannot keep pace with the
supply of these waterials, it is only reasonable that
Lthe librories concern devise other supplemcntory and
effective means of preparing lists that will facilitate
their timely use. That is the main reason why Chamberlin
and Moore (1951) explained that there are far basic
reasons why it will be time and resources wasting if
libraries attempt to coatalogue all publications of UN
instead of using the UN tools and guides e.g. UNDI in
the knowing and retrieval of these publications. In the
resasons these authors advanced such as the numerous
number of Llhese nnterials, they did nol even seoe tho
reason why librarices will waste umuch of their time and
resources catnloguing everything they receive from UN
when there are tools and guides specifically produced to

serve these purposes (See appendix C).

5.2¢4 Bibliographic and Physical Accessibility

The provision of documentation services such as
indexing, abstracting and compilation of bibliographies
are the wain lifeblood of any informotion system including

international organizations documents if users are
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to be informwed of the existence and anvailability of
moterials in their various fields of interestis.

Unfortunctely, opart From U Undversily ol Thadoan
Library which has o subjgect catalogue of these documents,
none of the two libraries engage 1n the indexing and
abstracting of ot least some of these valuable documents
by subject areas,

Infact apart from the uncatalogued materials
sorted out according to issuing bodies ond shelved, or
listed and put in pnuwphlet boxes nccording to issuing
orgions, no effort is made to bring such materinls to the
notice of users in the two libraries studied.

Despi te these sShortcomings, the effort by the
university libraries in organizing these UN materinls point
Lo the fact that there s growln, renlizontion of the
twportance of these materials and thus trying to make them
rendily available in response to increussed research needs

of Lthe universities,

5.9 Recommendations

Some recommendations are made under the usual
headings of this rescarch of Integrotion Vs Separation,
Open Vs Closed Access, Organization of UN Documents
(Classification and cataloguing) and Bibliographic and

I'hysical Accessibility of these UN materials,
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5.%1 Integration Vs Separation

In view of the nature, form and format of UN
publicntions which differentinte most of them from non-
government publications, this study supports in totality
the eeparation of this material from other library
collections ns 1s Lhe couse with the librories examined,

Not only that, the study equally supports the
maintenance of o separate cotalogue near enough to the
collection. The integrntion of the entries of UN materials
in the moin contalogues of these anendemic libraries will
also facilitote their knowing nnd use by reanders as in
the cose of ABU Library. The University of Ibadan is
therefore to consider incluading information on these
documents in the moin cotanlogue as well. This practice
is also going to benefit users of University of Ibadan
library.

The University of Ibadan library should try if
possible to bring all its UN collection in one place if
space and reorganization of such collections can be made
possible for convenience of use to both staff and users.
The present arraagement tluwt scatters them all over
certain sections of the library e.g. Africa, Nuclear

science room, Resecarch area etc., is not good enough.

5.52 Open Vs Closed Access

Since closed access policy is accepted by all the
libraries as a necessary evil for the preservation of

these materials for future generations use, there should
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be an indopendont cataloguo woll located nonr 1t as the
case with the two libraries, This display of the catalogue
near the collection will certainly crente convenience to

;- both users and staff of the library.

5.%3 cClassification

The two systeums the libraries have adopted in their
approach to classifying the UN documents have their merits
imd demerits. For example the Alumidu ello University
Library which uses the subject clagsification can only
use such a system for its secondary materials,

The primary sources are left unpfoc&ssed due to the
inadeyuacy of the system,

| The Unlversity of Ibadan however, devised a good aod
viable special scheme bused on the organizations themselves
with a common location system. The wajor problem however
found in the scheme as repented in this study consist

‘the following:

i. Inconsistencies in assigning of form divisions
which separate copies of the same book and

invariably of the same series.

ti. Non-distinctive cnlil numbers.

iii. Use of document nuwnbers,

As a result of the problems mentioned above, it has

bhocn Feuud thot so mnny heols benr Lhe same Tocallon

symbol which creates problem in location. The following
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recomﬁeﬁdntinns are therefore advanced to reduce some of
the problcms of the scheme in relation to the most affected
publications: | .

1. - Prepore lists of sceries titles for FAO, WHO etc.
giving each a cutter number. This should also
be applied to other agéncias of UN whose
documents do not carry consistent document.

numbers most especially Unesco.

i1, Documents numbers must be used for all documents
that carry them and such numbers should also
appear along with the local scheme notations
in the catalogue cards. o 7

iii. Unesco documents should be cuttered by
title or author.

iv. It is important thaut the classification of
publications in the section be closely
moni tored so 88 to improve the existing scheme

and sce to thu proper application of the system.

v. Daily shelve reading is essential to correct
anomalies in the orrangement of materials on

shelves Lo facilitate retrievals.

On the whole, the effort of the University of Ibadan
in designing this viable special scheme is commendable,

The ABU Library should also organize its non-classifiaed

UN docuuientls which is ans a result of the inadeqgquate nature
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of the scheme used by the library. They can at least
adopt an archival system for such complex documents or
follow the UN symbol system in organizing them,

When using the sywbol system which orpganizes the materials
also by issuing agencies, they can complement such
arrongement with the alresady existing UN tools and guides
or modify them to suit the practices ¢f their library in

dealing with the materiunls.

5.3.3.2 Catalopuing

Many backlog of unprocessed UN materials is a
fenture common to both the libraries compired.
The catalogues of both libraries are found not to be
actually keeping pace with the materials. The reason given
by both libraries is shortage of staff and the complex uﬁﬁ.f
niture of these muterials coupled with their large
numbers.

As Chamberlin and Moore (1951) study shows, experience
has shown in recent years that cotaloguing all UN
documents 1s not an easy or desirable task due to the
explogion in number of these materials. It is also
proved according to this study that thecre is no bhetter
substitute to the tools and guides of the UN in the
orgunization and retrieval of these documents.

While not fully in support of use of UN symbols in

entirety in organization and retrieval of the documents
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tdue their complex nature too, the librories can adopt

the following prectices:

1.

Those mnterials that enan bhe easily
catnlogued using AACR TI should still be
continued as is already the practice by the

two libhraries.

Those materials that cannot be easily
catulogue, a list of them can be prepared
tailored along the practice of the UN system
as is done in UNDI. The documents symbol
can equally be used in their shelf

arrangement .

The lust alternative is the strict use

of the UN symbol system in the organization

of these materials though complex to
comprehend at times (due to continuity
problem and lack of hierarchy in the system).
Such srrungemont ¢nn be coumplemented with the
populsr UN tool e.g. the UNDI in both this and
the former recommendations. This will
facilitate the knowing af and retrieval of

these publications.

4 Bibliographic and Physical Accessibility

In area of bibliographienl services, except the

University ot 1lbadan which has a subject catalogue of

these UN documents, Ahmadu Bello University Lihrary has

not made effort in this vital part of information

retrieval devices.
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This research therefore recommends that Ahmadu
Bello University library should think of supplementing
its Author/Title catalogue with o subject catalogue
located menr it. The two libraries should alse consider
the preparation of lists, indexes and bibliographies based
on mnjor disciplines taught in the universities.

This service will assist in bringing te the notice
of researchers the vital information contained in these
internationnl organizations documents. Thuy should not
only wait for request to come from users, but map out some
outreach programmes to inform them as recommended in |

this section.

5.9 General Recommendoations

The following recommendstions are genernlly made,
not limiting them to any particular aspect of this

exercises:

1. Library schools in the country should include

(if they do not have) or intensify in their

curriculums, courscs on government documentation in

general with particular bhias to international

documentation. Such courses should reflect these

areast |

a. Nature of International organisutions
documents.,

b, Functions und duties of the internatianal
organizntions e.g. UN and its specialised

agencies.,



Ce The choracteristics of internntional

organizntions documents or publications.

d. Procedures in the acquisition of International
orgnnizitions documents.

C. Orpontzotion of Internntional documents.,

Libraries denling with government documents or
Internationnl organizotions documents should
endeavour to send their staff for special

training in the area of international documentation.

The libraries concerned should recruit a
ressonable number and experienced people in this
field of internationanl documentantion so as to

improve on the services of these moterials.

This study only focused on the comparison of only
two ancadowmic dopository librories in the country in
exnmining their organization and retrieval systems
of UN documents. There are a lot of other possible
areans of rescarch that will assist in boosting on
the present practices of handling this type of
materials., These areas include:
a., A study of use=pattern ol these UN documents.,
b. Intensive study of the various schemes used

by both ncadewmic and non-ancademic libraries

and a proposal of o nationnlly accepted scheme

in this area. This will also enhance inter-library

cooperation awong the libraries in the country.



Cataloguing of UN materials

A thorough review of the UN symbol system
with o view to modifying it to suit our

librarics.,
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Appendix ‘Bt

UN Sales Category Numbers and Desipnations

Generanl

peonomic Staubility ond Lmp loyment Studies
Eeonomic Development Studies

Leonomic iteports

Trade, Finoncinl and Commercial Studies
Report of the Economic Commission for Europe

rReport of the kconomic Commission for
Asin and Mar Bast.,

Report of the Leonomic Commission for

Latin America

Health Publications

Social Welfare Publications
Legnl Publications
Trusteeship Publications

Studies and Reports on non-self governing
territories

Transport and Communication Publications

Publications on Atomic Energy and
Armaments control

Publications on Internotions]l Administration
Publications on Narcotic Drugs

Frublications on Educotional Scientifie and
Cultural Affoirs

Demogurphi¢ publications

Human Rights Publications
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XV. Reliefl and Rehabilitation Publications
XVI., Fiscal Publicntions

XVIil.statistical Publications
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9.
10.

11.

Appendix 'C!

UN basic tools and Guides

Check list of United Nations Documents
United Nations Documents Tndex

Catonlogues ol Sobes Publicailons

Documents Index Notes

Indexos to the procecdings

Archives Reference Guides

Resolutions and Decisions

Repertories of United Nutiﬁns Practice
Guides to the Charter |

Legal Indexes

General Index to the Documents of the UN
Conterence on lnternational Urganization.
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APPMNDIX n

University of Tbadan Schene for
Government Docuvments

Schedule T

Iocation Symbols;

85 - National Governmwents

8Oy - Internationnl Orgonizations
(intergovernmental only)

895 - Audio~Visunl Materials, Non-Prints,

#5356 - Serials (Specific subjects).

85X - Miscellaneous Works; non-governments,

documentary materials, etc.

Schedule 3(h)

lssuing Bodies: International Orpanizations - Abbreviations

United Notions

I. Main Orpans of the United Notions

UN United Noations

UN/A General Assembly

UN/ @5 Economic and Sociol Council
UN/1CJ Iuternationnl Court of Justice
UN/S Secretariat

UN/SC Security Council

UN/'T I'rusteeship Council
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11: United Notions Specinlized Agencies

I"A0 Ifood and Agricultural Organisation
GA'T'T Genernl agrecment on Tariff ond Trade
TALA Internationnl Atomic Energy Agency

mnnn Internntionnl Biank for Reconstruction and
Developument (World Hink)

1CAU Internntionasl Civil Aviation Union

1DA International Development Associantion

1°C International Finnnce Corporation

1LO Internationnl Lobour Organisation

1MCO Inter=Governmental Maritime Consultaotive Organizotion
1MF Internationnl Monetoary Fund

e Internntionn!l Telecompmunicition Union

pPCou Permenent Central Ypium goard
TAR Technicnl Assistonce Boonrd

UNESCO United Notions tducational, Social and
Cultural Orgonizotion

UNHCI! United Notions lligh Commission for Refugees
UNICH)” United Nations Children Mund

UNSEP United Notions Specinl Fund

oru Universal Postal Union

wWio world Nealth OQrgonisation

wio World Meteorological Organisation
111 Others:

Follow the abbreviations listed in yenrbook of
Internationnl Organizetions




L ]
b
« =6
-6

.61

Schedule 4

Form Divisions

Generalian
Constitutions
Gazettes

Gozette supplenents
staffl Lists

Hlue llooks
Convention

Joint pPublications
Miscel loneous
Parliamentaries nnd Laws
Farliamentory papers
Sessional papers
Commond popers
Debatos

lHlouse Journnls

Bills

Acts

Reruloations
Subsidiary legislotions
Twperinl Ordors
Ordinances
Proclimations
Decrees

Edicts

Liws

Laow Reports
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stotements nnd meetings
Addresses

Broadensts

Intervicews

sSpeeches

Statenents

Lectures

Mrnua les

Orders

Proceedings

Records

Declarations

Recommendations

Resolutions

Government Instructions

Official Reports

Aprecments

Keports

Annual Reports

Veriodiec Roeports

Specinl Reports

White Papers

Reports ol Teibunn s (Anyuirios)
Reports of Commission (of inquiries)
Tribunals (of inguiries)
Conclusions of Governments
Government Views on Special reports
leports ol Conferences

Heports of sewminors
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« 45 eports  of Workshops

.16 iteports of expert Group meetings
«17 Finol Reports

A4 Coloninl Reports

LA Correspondences

<19 Mission Heports

« 19 apers

«19 Technical papers

<19 Techuical Reports

.5  Periodicnls, Lists, documents ctc
01 Journials

.01 serials

511 Newspapers

« O Bulletins

021 News-letters
L Mognzines

«53 Pamphlets

<94 looks

.4 Monographs . Reprints ote.
PR 34 Documen .s

.05 Mimeographed

L6 sSeries

oDl Bibliographices

D7 Lists

.571 Catnlogues
e 72 Indexes
«D73 Abstracts

.074 Digests
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.61
.61
61
.61

iy
- —

oitie
.62
- 62
«621
« 63
. 64

.67

Reviews
Handbooks
Almanacs
Diaries
Yenrbooks
Birographies
mirectorices
Guidelines
Guides
Monuals
Thesaurus
Glossaries
Standards
Press Releases
Publicitices
Statisticals awd
Charts
Indicators
Plans
Tables
Statistics
Budgets
Census

Estimates

Maps

Minancial Statements

Prograumes
Developrnent plans
surveys

ILlections
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.67 Plebiscites

.68 Mops and Gohzetters
-7 Circulors and papers
.71 Circulars

e Memoirs

.72 Profliles

« 73 Memoranda

<731 Studies

.74 Research papers
« 74 Special papers
«75 Extracts

«751 Inventories

« 761 Syl labuses

.77 Anniversaries

Index to Schedule 4

Form Divisions

Abstroacts a

Acts
Addresses
Agrecments
Aluwanacs
Anniversaries
Annual Reports
1
Bibliogriaphies
LUills

Hiographies
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Blue Books
Books
Bromdenst
budgets

Bulletins

Catalopgues
Census
Charters
Charts

Circulars

Circulars and Paners

Coloninl Reports

Commiand Piopers

Conclusions ol Goverument

Constitutions
Conventions

Correspondences

chnfcs
bDeclarations
Decrees
Development Plans
Diaries

Digests
Dircectories

Documents

.15
.04

) |

«62

52

.571
<65

e
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Edicts
Llections
Lstimates

Extracts

Minal Reports

I"inoncinl Statenents

Gnzettes

Gazette Supplemcats

Generalia

Glossaries

Government Instructions

Goverument Views on specinl reports
Guidelines

Guirdes

Iiind books

lHHouse Journals

Imperial Orders
Indexes
Indicentors
Interviews

Inventories

Joint publicirtions

Journals

-o86
37
- 431
« 83
B3

T

o

IR By .

17
«91
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L
Laws
Law Reports
Lcctufes
Lists

M
Mognzines

Mununls

Maps daul Gozetters
Mimeographed
Minutes

Miscel laneous
Memoirs

Meworanda

Missions Reports

Monogriphs, Reprints etc.

News-letters N
Newspapers

¢
Official Records
Orders
Ordinances

l)

Paliamentories and Laws

Polinmentary papers
Paomphlets

Papers

e 322
.68
. OGN
«90
«33
.19
£72

.19
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Peciodicols, Lists documents ote,

Periodie leports
Plens
Plebiscites
Press Relenses
Procecedings
Proclamations
Profiles
Programmes
Publicities

R
Kecommendations
Records

ltegulations

uenorts

Reports of Commissions (of inquiries) .43

Reports of Conferences

Reports of Lxpert Group Meetings

Iteports of Seminars

Heports of Tribunuls (inquiries)

Reports of Workshops
Resenrch papers
Kesolutions

Reviews

Serials
sSeries
Sessional Popers

Specinl Papers

w

.44
.16
« 45
«43
« 45
.74
«351

«574

091

L&)
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Special reports
Speeches

Stoff Lists
Standards
Statements

Statements and Meetings

Statisticals and Maps

Stotistics

Studies

Subsidiary Legislations
surveys

Sylliebuses

Tables

Technical Reports
Technical Paope-s
Thesnurus
Trenties

Tribunals (of Inguiries)

W

White Paper

Yeirrhooks

«42
.31
.14
. 587
«31
.3
.6
.61
. 701
«243
.64
. 761

081
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Anpendix B

Relevant Correspondence with the
KDL on this study

Department of Library Science
Faculty of Educintion

Ahmndu Bello University
Zaria. :

24th Februsry, 1989,

The University Librarion
Cniversity of Ibadan Library
Ibadon,

Attention: Documents Librarian
' University of Ibndan Library
Ibadan, Nigeria.

Dear Sir, P
INCUIRY ON UNITED NATIONS COLLECTION

I am a post-gradunte student/staff of the
Department of Library sScience, Alodu Belle University,
Zaria. I oaw currently enboarking on A Study of the
Organization of United Nations Moterials 1n some
Nigerinn Universily Libraries.

I am therefore writing to inqguire if your
librenry has gome collechions on thet aren Lo ennble
me include it in my scope of study.

1 will bhe moxst gratelful if you cnn supply me with
the information. A self-addressed envelop is enclosed
Tor the reply. ;

Thank you for the auticipnted cvooperotion,

Yours faithfully,

Aminu A. Abba
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AIMADU BELLO UNIVERSITY,ZARIA
Department of Library Science

20th March, 1989.

The Librarinn
University of Tbadan
Ibadan.

Denr Sir/Madam,

LPER O TN TRODUCTTON

The bearer, Mol. Aminu Abubakar Abba is a staff in my
department, He is currently working on his Master's thesis
in my department. The title of his project is:

A Comporative Study of the Organization of United

Nations Documents in Kashim Ibrahim Livbrary, Ahmadu
Bello University and the University of Ibadan Library.

I would be most grateful if you could assist him (i.e.
Mal. Aminu Abba) with all his needs in your library.

Counting on your support. . | 31*

B

Best wishes.

Sincerely yours,

Signed;
Pr. G.1'. Unadiran

Head of Libroary Science



APPENDIX F il

Resenreh Tnstrument

ORGANT ZAT10ON O UNTTED NATIONS METERI&IS
INTERVIEW [ UESTTONS

() Is the UN collection in the library
integrated or separated from the genernl
library collections?

(1) what is the reason for either the integration
or separation?

Whot type of clnSblfICHtlon schnme is used for the
UN collections? B L

(n) Speelal scheme?
{(b) General scheme?

(¢) UN Symbol series system?

(a) What type of cntaloguing system is used for
the collcction?

(b) Is it AACR2 or a specinlly desipned code?

(u) Any subject catalogues, ingexes and other
devices used in the retriegml of materials or
information on United Nations Documents?

(b) Specify other retrieval devices used

(c) Whot list of subject heading is used? Why?

LCSH? SLSH? Others, speecify. Why?

Is the UN collection in open or closed access?
() What is the reasom for the open or closed access?

() If open, to what category of users?
Please specify.



