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ABSTRACT 

The University system, in the whole world is known to be an institute of scholars, 

seat of knowledge, centre of Liberal education, agent of national or regional development 

and mother of the professions and advancement of knowledge through provision of service 

to the society. In view of this, there has to be an administrative set up to enhance smooth 

running and coordination of the all activities. This can only be achieved if there is a well 

planned environment. 

This thesis, therefore is aimed at providing a well designed administrative office that 

would accommodate the entire administrative staff of Abubakar Tafawa Balewa University 

Bauchi in order to boost the moral spirit of the workers; to enhance interaction and unity 

among workers with an attempt towards solving fire problems in the event of firebreak in 

order to reduce or eliminate if possible the risk of personal injury or death and to reduce 

total loss of buildings; plants and goods. 






















































































































































































































































