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ABSTRACT 

The research study is an analysis and classification of errors 

found in typescripts of graduating NCE (Nigeria Certificate in 

Education) Secretarial Students in Post-Secondary institutions in 

Borno and Yobe States of Nigeria. A total of one hundred and ten 

students constituted the study. However, twenty-nine (29) error 

types in accordance with the conventional error pattern category 

across the participating institutions were identified. The study 

showed that none of the errors analyzed were peculiar to particular 

sex, institution, or group of students. Errors in the basic knowledge 

and understanding and the stroking techniques were pre-dominant 

across all the institutions of learning involved in the study. This was 

strongly evident in misspelling and adjacent keystroke error types. 

The research study explains that the students committed errors owing 

to lack of keyboarding mastery, deficiency in linguistic and 

communication skills, and their inability to type with good basic 

technique. As a measure to enable our graduating NCE students to 

effectively handle our JSS students as contained in the Minimum 

viii 



Standard for Teacher Education, areas of greater emphasis should 

cover development of communication skill, use of teacher 

demonstration in teaching keyboarding skill, correct form and 

typewriter usage. The implications of these findings and suggestions 

is that teachers should be able to modify the contents of their scheme 

of work for typewriting instruction to incorporate materials and 

methods relevant to the development of both linguistic and 

refinement of skills. Likewise, institutions should provide the 

instructional media (audio-visual for the teaching and learning 

process. 
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Table 4.18 Mean Number of Errors Per Male and Female Students for Reading 
Errors - Task 2 

Error Type 

Addition of words/Lines 

Omitted Word(s) 

Omitted Line(s) 

Male 
X 

2.5 

4.0 

0.6 

2.3 

Female 
X 

2.6 

2.9 

0.8 

2.1 

In Table 4.18 above, omission/addition of word(s) and line(s) are very significant 

to both the male and female students from the participating institutions. The error 

mean per students for these error types are the same in intensity. Only omitted 

Line(s) error type recorded a relatively low error mean. 

From the summary of the error pattern of the male and female students as 

contained in Tables 4.11 -4.18; it would be observed that:-

(a) adjacent misspelled error types ranked highly for speed and accuracy in 

contrast to production typing where the following were the order: misspelled 

words, capitalization, adjacent keys, omitted words, poor erasing, faulty shift key, 

wrong punctuation, extra letters and overtyping. 
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27. Uneven margin 

20. Untidy (poor) erasing 

29. Omitted word (e.g. X may 
home for I may go homo) 

30. Wrong word ending (e.g. 
corrocaion for correction 

31. Omitted line or lines 

32. Misspelled words (e.g.) 
concensus for consensous) 


